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About this document

This document is a Deployment Guide that describes the installation, configuration and usage of the Baan Report Archive. This document contains the following chapters:

Chapter 1, “Introduction,” provides an overview of the Baan Report Archive.

Chapter 2, “Installation,” describes how to install the Baan Report Archive solution.

Chapter 3, “Configuration,” describes the post-installation steps that you must take before reports can be archived.

Chapter 4, “To reprint archived reports,” describes how you can reprint reports that are stored in the report archive.

Chapter 5, “Maintenance,” describes the administrative tasks that you can perform to maintain the report archive.

Chapter 6, “Technical details,” provides an overview of the components of the Baan Report Archive solution, and describes their function in the report archiving and reprinting processes.
Note

This document describes the procedures related to, and the components of, the Baan Report Archive. This document does not contain a detailed description of the functionality of the sessions of the Baan Report Archive. For detailed information on these sessions, refer to the online Help.

Send us your comments
We continually review and improve our documentation. Any remarks/requests for information concerning this document or topic are appreciated. Please e-mail your comments to kd@baan.com. 

In your e-mail, refer to the document number and title. More specific information will enable us to process feedback efficiently.
1 Introduction

The Baan Report Archive solution enables you to archive reports, so that you can reprint them, even several years after they are initially printed.

Archiving is particularly useful for external documents, which are reports that are sent, for example, to customers and suppliers, such as invoices and orders.

In some countries, such as in Germany, having this type of reports that can be reprinted for at least 10 years after the reports are initially printed is a legal requirement.

In the Baan Report Archive solution, you can do the following:

( 
Specify which reports must be archived. When printed, these reports are automatically stored in an archive folder.

( 
Reprint the archived reports.
( 
Maintain the archived reports, for example, move archived reports to another folder or to a CD-R(W)/DVD.

Note

Reports that are printed to Crystal Reports are archived in the same way as other reports. However, you cannot reprint archived reports on a Crystal device.

For details on the Baan Report Archive, refer to the remaining chapters in this document.







2 Installation

To install the Baan Report Archive solution, take the following steps.


1 
Download solution number 139193 from the Baan Support Web site.


2 
Install the solution, according to the instructions in the solution text.


3 
Run the Create Runtime Data Dictionary for Tools (ttadv5213m000) session. This session creates the runtime data dictionary for the solution’s tables, and makes the solution’s sessions accessible. 
Take care of the following:

( 
Select the full range of package combinations and sessions.

( 
Select the Also Dump Data Definitions check box.


4 
Restart your bshell.

Upon completion of the installation, you must configure the Report Archive. For more information, refer to Chapter 3, “Configuration.”

3 Configuration

Before you can start to archive and reprint reports, you must configure the Baan Report Archive. For example, you must define the basic parameters for the archive and you must specify which reports must be archived.

To configure the Baan Report Archive, take the following steps:

1 
Create tables for the Report Archive.
2 
Define Report Archiving parameters.
3 
Define Report Archive Groups.
4 
Specify the reports to be archived (define Report Archiving Rules).
Each step is described in a separate section later in this chapter.

After you complete the configuration steps, you can check the Report Archiving Rules. In other words, you can verify, for various run time settings, whether a report will actually be archived. For details, refer to “Check Report Archiving Rules,” later in this chapter.

Create tables

Use the Create Tables (ttaad4230m000) session to create the following tables:

In company 000 only: 

( 
Report Archiving Parameters (ttaad340)

( 
Report Archive Groups (ttaad341)

( 
Report Archiving Rules (ttaad342)

In all companies where reports must be archived:

( 
Archived Reports (ttaad345)
Create this table for company 000 also if you want to archive Baan Tools reports.

Note
To create tables for a company, you must log on with a user account that belongs to the package combination to which the company is linked. 
Example
Company 000 is linked to package combination b50csp02. To create tables for company 000, log on with a user account that belongs to this package combination.

To find out to which package combination a user or a company is linked, use the User Data (ttaad2500m000) session and the Companies (ttaad1100m000) session.

Define Report Archiving Parameters

Use the Report Archiving Parameters (ttaad3140s000) session to define the basic parameters, such as the directory where the reports must be archived, for the report archive. For details, refer to the online Help of the session.

Define Report Archive Groups

Use the Report Archive Groups (ttaad3541m000) session to create one or more Report Archive Groups. You can use Report Archive Groups to group reports of the same type, for example, Sales Invoices and Purchase Orders.

In the file system, you can store the archived reports by Report Archive Group: the archive folder specified in the Report Archiving Parameters (ttaad3140s000) session usually contains one or more subdirectories for each Report Archive Group.

This enables you to maintain an overview of the archive and improves the file system performance. Most operating systems begin to respond more slowly if a large number of files are stored in a single directory.

Specify the reports to be archived

Use the Report Archiving Rules (ttaad3542m000) session to define rules that specify which reports must be archived. 

In a rule you must do the following:

( 
Specify the criteria that determine whether a specific report is archived.
( 
Link the report to a Report Archive Group.
( 
Specify how the report must be split when the report is archived.

You can define multiple rules for the same report.

For example:

( 
The Sales Invoice report must always be archived.
( 
The Sales Invoice report must not be archived if the report is printed in company 755 (test company).
As a result, the Sales Invoice report is always printed, unless the report is printed in company 755.

For details on rules, and the way in which multiple rules for the same report are evaluated, refer to the online Help of the Report Archiving Rules (ttaad3542m000) session and the Check Report Archiving Rules (ttaad3442m100) session.

For details on report splitting, refer to “Report splitting,” in Chapter 6, “Technical details,” and to the online Help of the Report Archiving Rules (ttaad3542m000) session.

Check Report Archiving Rules

You can use the Check Report Archiving Rules (ttaad3442m100) session to test the effect of the Report Archiving Rules that were defined. You can, for example, verify for various runtime settings whether a report will actually be archived. 

This session is particularly useful if you defined various rules for the same report code.

For example, you defined the following rules for the SALES ORDER report:

( 
All companies/sessions/VRCs: Archiving on

( 
Company 100/all sessions/all VRCs: Archiving off

( 
All companies/session X/all VRCs: Archiving on

You can use the Check Report Archiving Rules (ttaad3442m100) session to check, for example, whether the SALES ORDER report will be archived when the report is printed in company 100, using session X. 

In this example, the report will indeed be archived because, according to the priority rules, the session is more important than the company number.

For details about the evaluation of report archiving rules, refer to the online Help of the Check Report Archiving Rules (ttaad3442m100) session.

4 To reprint archived reports

You can reprint archived reports in two ways:

( 
Through the Archived Reports session 

( 
Through the Print Archived Reports session directly
To reprint through the Archived Reports session

Use this method if you do not know all properties, such as Report Archive Group and keywords, of the report that must be reprinted:

1 
Start the Archived Reports (ttaad3545m000) session and search the report that must be reprinted. You can search on properties such as report archive group, keywords, user and print date/time.
2 
Select the report that must be reprinted and click Print to start the Print Archived Reports (ttaad3445m000) session.
3 
Click Reprint in this session to reprint the report.
To reprint directly through the Print Archived Reports session

You can use this method if you know the properties of the report that must be reprinted.
1 
Start the Print Archived Reports (ttaad3445m000) session and enter the report properties, such as the Report Archive Group and keywords.
2 
Click Reprint to reprint the report.
Constraints

( 
You cannot reprint archived reports on a Crystal device.

( 
You might experience some layout problems if you reprint an archived report on a device other than the device on which the original report was printed. The problems occur if device properties, such as locale, paper type, and page length, differ for both devices.

5 Maintenance

This chapter describes how you can move or delete archived reports and how you can export or import archive settings.

Move/delete archived reports

If the disk on which the report archive is stored is nearly full, you can use the Move/Delete Archived Reports (ttaad3445m100) session to do the following:

( 
Move a range of archived reports to another folder on the Baan server.
( 
Move a range of archived reports to an offline storage medium, for example, CD_R(W), DVD, or tape.
( 
Remove a range of archived reports.
Refer to the online Help of the Move/Delete Archived Reports (ttaad3445m100) session for details.

Export/import archive settings

The settings for the report archive, such as parameters and archive groups, can be exported to and imported from XML files. This is useful, for example, if you want to distribute archive settings to multiple Baan servers, or if you want to load predefined archive settings from an XML file that is provided by Baan.

( 
To export archive settings, run the Export Archiving Settings (ttaad3241m000) session.

( 
To import archive settings, run the Import Archiving Settings (ttaad3242m000) session.

For more information, refer to the online Help of these sessions.

6 Technical details
This chapter contains an overview of the components of the Baan Report Archive solution, and describes their function in the report archiving and reprinting processes.

This chapter contains the following sections:
( 
Tables

( 
Sessions

( 
DLLs

( 
Log file

( 
Data flow during first print

( 
Data flow during reprint

( 
Report splitting

( 
Authorization for archive directories

Tables

The Report Archiving solution contains the following tables:

( 
Report Archiving Parameters (ttaad340)
This table contains general settings, such as the base path for the archive, and is maintained through the Report Archiving Parameters (ttaad3140s000) session. This table must be created in company 000 only.

( 
Report Archive Groups (ttaad341)
This table contains the settings, such as extension path and keywords, for the various report groups and is maintained through the Report Archive Groups (ttaad3541m000) session. This table must be created in company 000 only.

( 
Report Archiving Rules (ttaad342)
This table contains the rules that determine which reports must be archived and is maintained through the Report Archiving Rules (ttaad3542m000) session. This table must be created in company 000 only.

( 
Archived Reports (ttaad345)
This table contains details, such as the location of the print file and the report code, on the reports that are already archived. To view these details and reprint archived reports, use the Archived Reports (ttaad3545m000) and Print Archived Reports (ttaad3445m000) sessions respectively. You must create this table in all companies where reports must be archived.

Sessions

The solution contains the following sessions:

( 
Report Archiving Parameters (ttaad3140s000)

( 
Report Archive Groups (ttaad3541m000) overview + editable details session

( 
Print Report Archive Groups (ttaad3441m000)

( 
Report Archiving Rules (ttaad3542m000) overview + editable details session

( 
Check Report Archiving Rules (ttaad3442m100)

( 
Print Report Archiving Rules (ttaad3442m000)

( 
Archived Reports (ttaad3545m000) overview + editable details session

( 
Print Archived Reports (ttaad3445m000)

( 
Move/Delete Archived Reports (ttaad3445m100)

( 
Export Archiving Settings (ttaad3241m000)

( 
Import Archiving Settings (ttaad3242m000)

DLLs

The solution uses the following DLLs:

( 
ttdllreparch:
A new DLL that is used to check whether a report must be archived and to reprint archived reports.

( 
ttstprepdll:
This DLL already existed in Baan Tools and was modified to support report archiving. This DLL splits a print job, depending on the report archiving rule, into various separate files.

For details on report splitting, refer to “Report splitting,” later in this chapter, and to the online Help of the Report Archiving Rules (ttaad3542m000) session.

Log file

If errors occur during the archiving of a report, these errors are logged in the ${BSE}/log/log.reprint log file.

Reading the content of this log file is useful if, due to a new report archiving rule, a report is archived for the first time.

Data flow during first print

When a user issues a print command, the ttdllreparch DLL checks whether the Report Archiving Rules (ttaad342) table contains a rule that indicates that the report must be archived. 

If the report must be split, the ttstprepdll splits the print job, depending on the split expression specified in the rule. 

The split reports are saved as printer-independent files on the location that is specified in the Report Archiving Parameters (ttaad3140s000) session and the Report Archive Groups (ttaad3541m000) session. That location is: 
Base path for Archive/Extension path for Archive.

The extension path can contain variables and is evaluated at the moment the files are written.

For details on the base path and the extension path, refer to the online Help of the Report Archiving Parameters (ttaad3140s000) session and the Report Archive Groups (ttaad3541m000) session.

For details on report splitting, refer to “Report splitting,” later in this chapter, and to the online Help of the Report Archiving Rules (ttaad3542m000) session.

Data flow during reprint

If a user issues a reprint command through the Print Archived Reports (ttaad3445m000) session, the user must select a device on which the report will be reprinted. 

Subsequently, the ttdllreparch DLL searches in the Archived Reports (ttaad345) table for the location of the print files. If the file is found, the report is reprinted on the selected device.

Report splitting

When you print a Baan report, a temporary print file is always generated. This file contains the report layout and the data of the records to be printed.

If you print a report that is selected to be archived, the report's temporary print file is usually split into several smaller print files, which are stored in the report archive folder. The splitting is based on the split expression that is defined in the report archiving rule.

Example
The Report Archiving Rules (ttaad342) table contains a rule that indicates that the invoice report must be archived. In this rule, the invoice number is selected as the split expression.

You run the Print Invoices session and print a range of 200 invoices. This results in a single temporary print file that contains the layout and the data for 200 invoices. The content of this temporary file is printed.

Because the report must be archived, the temporary file is split into 200 separate files, one for each invoice, which are stored in the report archive folder.

Later on, for example, after nine years, you can reprint any of these 200 invoices individually.

Authorization for archive directories

Archived reports are stored in several subdirectories under the base path that is specified in the Report Archiving Parameters (ttaad3140s000) session. Usually each archive group has its own subdirectories. 

See also the online Help of the Report Archive Groups (ttaad3541m000) session.

A user can only archive a report, if the user has write authorization for the directory (base path/extension path) in which the report will be stored.

To avoid authorization problems, verify that all users have write authorization for all subdirectories under the base path.
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