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About this Guide

About this Guide

This document describes the process to set up and manage purchase invoices and subcontracting invoices.
Matching the invoices with purchase orders and landed costs is also detailed.

Assumed knowledge

Understanding this document is easier if you have some basic knowledge of the functionality of the various
logistic LN packages and Financials.

Document summary

This document is a compilation of the help topics for the Accounts Payable module that are listed under LN,
Financials, Online Manual Topics.

How to read this document

This document was assembled from online Help topics. As aresult, references to other sections in the manual
are presented as shown in the following example:

+  Fordetails, referto To set up anintegration mapping scheme. To locate the referred section, please refer
to the Table of Contents or use the Index at the end of the document.

Underlined terms indicate a link to a glossary definition. If you view this document online, clicking the
underlined term takes you to the glossary definition at the end of the document.

Related documents

+  User Guide for Accounts Receivable (U9634)

Contacting Infor

If you have questions about Infor products, go to Infor Concierge at https://concierge.infor.com/ and create
a support incident.

The latest documentation is available from docs.infor.com or from the Infor Support Portal. To access
documentation on the Infor Support Portal, select Search > Browse Documentation. We recommend that
you check this portal periodically for updated documentation.

If you have comments about Infor documentation, contact documentation@infor.com.
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Topics shared with Accounts Receivable

Chapter 1: Topics shared with Accounts Receivable

Control accounts

Business practices in Japan, Spain, Italy, and other countries require that different types of receivables and
payables are posted to different control accounts. You can use multiple control accounts for financial business
partner groups to post real trade transactions and other purchase or sales-related transactions to different
control accounts.

You can use the sales types and the purchase types to post the financial transactions generated during
processing of the invoices to various control accounts. For each business partner group, you can define the
control account to be used for each sales type and purchase type.

You can create as many sales types and purchase types as you need for your financial administration. You
can define sales type exceptions and purchase type exceptions to post transactions with specific origins and
with specific details, for example, specific items or projects, to specific control accounts.

Default control account

For each business partner group, you must define one default sales type or purchase type and its related
control account. In other words, you must define at least one sales type and one purchase type because this
is required to link at least one control account to a business partner group.

Itisrecommended that for regular sales/purchase activities, you use the default sales type and purchase type
and control accounts. You can use the additional sales types and purchase types with their control accounts
to post invoices that are not related to real trade transactions to separate control accounts. For example,
non-trade sales invoices can concern the sale of fixed assets, intercompany transfers, and so on.

Dimensions

You can use the dimensions to split the transactions on the customer and supplier control accounts by
departments, persons responsible for the revenues, costs, properties, debts, and so on. All the additional
control accounts of the business partner groups must use the same dimensions as the control account linked
to the default sale type or purchase type.

To set up control accounts

To set up control accounts

1 Purchase Types (tcmcs2101m000).
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Topics shared with Accounts Receivable

Define the required purchase types.

Purchase Type Exceptions (tcmcs2103m000)

Link purchase types (and through the purchase type, a control account) to transactions that involve
specific details for an invoice-from business partner and order origin as required. Transactions for which
no specific purchase type is found are posted to the control account linked to the default purchase type
for the business partner group.

Sales Types (tcmcs2102m000).

Define the required sales types.

Sales Type Exceptions (tcmcs2104m000)

Link sales types (and through the sales type, a control account) to transactions that involve specific
details for an invoice-to business partner and order origin as required. Transactions for which no specific
sales type is found are posted to the control account linked to the default sales type for the business
partner group.

Financial Business Partner Groups (tfacp0110m000)

For each financial business partner (suppliers) group, define the default purchase type.

Control Accounts by BP Group (tfacp0515m000)
Define the control account for the business partner group for each purchase type.
Financial Business Partner Groups (tfacr0110m000)

For each financial business partner (customers) group, define the default sales type.

Control Accounts by Business Partner Group (tfacr0515m000)
Define the control account for the business partner group for each sales type.

Search path for control account

To determine the control account for an invoice transaction, LN searches for the most specific sales type or
purchase type in this order:

1
2

The manually entered sales type or purchase type of the sales invoice header or purchase invoice header.
The sales type or purchase type of the sales order line or purchase order line. This can be an 'exception'
defined for specific order details such as the item code, the item group, or the project.

The default sales type or purchase type defined for the business partner group of the invoice-to or
invoice-from business partner.

For manual purchase orders and purchase schedules, if no purchase type is found in the purchase type
exceptions, LN retrieves the default purchase type from the business partner group of the invoice-to business
partner.

Forinternalinvoices with bilateralinvoicing or triangularinvoicing, LN uses the default sales type or purchase
type of the business partner group linked to the internal invoice-to or invoice-from business partner. For
example, internalinvoices can be generated for transfers, manual transfers, WIP transfers, and internal freight
orders.
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Topics shared with Accounts Receivable

Note: For purchase orders for which intercompany settlement transactions are generated, no sales type and
purchase type are used and the corresponding field is disabled.

Purchase and sales transaction types using multiple
control accounts

You can create as many sales types and purchase types as you need for your financial administration. You
can define sales type exceptions and purchase type exceptions to post transactions with specific origins and
with specific details, for example, specific items or projects, to specific control accounts.

Multiple control accounts are used for the following types of purchase and sales transactions:

«  Purchase orders

+  Freightorders

+  Manual purchase invoices

« Invoices generated for procurement card statements
+ Salesorders

+  Warehouse orders for transfers that result in intercompany transactions
»  Service orders

«  Service contracts

« Calls

+  Projectorders

+  Debit notes

+  Credit notes

+ Interestinvoices

+  Manual sales invoices

+  Commission and Rebate invoices

+  Purchase schedules

« Advance invoices

+  Salesschedules

Payments and receipts processed in Cash Management are posted to the control accounts determined by
the sales types and purchase types of the related orders or invoices.

This applies to the following types of cash management transactions:

«  Manual and automatic payments/receipts for normal and anticipated payments/receipts
+ Assignment of invoices to advances/unallocated
+  Reconciliation of bank documents and electronic bank statements
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Financial business partner groups

Financial business partner groups are used to establish the link between the accounts payable and accounts
receivable. These groups are also used to establish a link to the General Ledger. For each business partner
group, you must define a set of ledger accounts and dimensions to which transactions are posted.

In addition, you must define at least one control account. The received sales invoice amounts and sent purchase
invoice amounts are posted to this account. When booking credit notes, the account is credited or debited in
the opposite way, depending on the Negative Amount for Credit Notes parameter in the Transaction Types
(tfgld0511m000) session. You can define multiple controlaccounts, and use the sales types and the purchase
types to post the various types of invoice amounts to different control accounts. For details, refer to To set
up control accounts.

You can define the financial business partner groups and the control accounts and other ledger accounts and
dimensions for the business partner groups in these sessions:

+ InAccounts Payable:
«  Financial Business Partner Groups (tfacp0110m000)
+ Ledger Accounts by Business Partner Group (tfacp0111m000)
«  Control Accounts by BP Group (tfacp0515m000)

+ InAccounts Receivable:
«  Financial Business Partner Groups (tfacr0110mo000)
« Ledger Accounts by Business Partner Group (tfacr0111m000)
«  Control Accounts by Business Partner Group (tfacr0515m000)

You can assign the financial business partner groups to business partnersin one of these sessions in Common:

+ Invoice-to Business Partner (tccom4112s000)
« Invoice-from Business Partner (tccom4122s000)

Whenatransactionis entered, LN retrieves the financial business partner group to which the business partner
belongs. The transaction is posted to the ledger accounts and dimensions associated with the business
partner group.

Financial business partner group ledger accounts

In addition to the debtors' and creditors'control accounts, specific ledger accounts are predefined foranumber
of transactions from the Accounts Receivable module and the Accounts Payable module.

For each financial business-partner group, you must define the control accounts and the ledger account and
the dimensions for each type of transaction. For details, refer to Financial business partner groups.

Note: Most kinds of transactions exist for both accounts payable and accounts receivable. A small number
of transactions, however, are specific to either accounts payable or accounts receivable. If a transaction is
specific to either accounts payable or accounts receivable, this is stated.

The accounts which you can set up for a financial business partner group depends on the functionality that
you use. For example, sets of control accounts exist for factoring, trade notes, and fixed assets.
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Common ledger accounts used for ACR and ACP

The commonly used control accounts for Accounts Payable and Accounts Receivable are described below.

Advance Payments-Tangible Assets and Advance Receipts

The advance payments oradvance receipts are posted to thisaccount. Thisaccountis credited when advance
receipts are booked and debited when the advance receipt is assigned to an invoice. These transactions are
entered, for example, in the Bank Transactions (tfcmg2500m000) session.

Realized Currency Profit

The realized currency profits are posted to this account. This account is used when a payment or receipt of
an invoice in a foreign currency is processed. The exchange rate at the time of receipt is different from the
exchange rate at the time of invoicing, which results in a currency profit.

The realized currency profit is posted when:

+ Aninvoiceis finally paid.
«  Payment differences are written off.
+ Advance payments or unallocated payments are assigned to an invoice.

Realized Currency Loss

The realized currency losses are posted to this account. This account is used when a payment or receipt of
an invoice in a foreign currency is processed. The exchange rate at the time of receipt is different from the
exchange rate at the time of invoicing, which results in a currency loss.

Unrealized Cur. Profit
Currency profits are posted to this account. This account is used if:

« Ananticipated payment/receipt is processed for an invoice with a foreign invoice currency.

+  The exchange rate at the time of receipt is different from the exchange rate at the time of invoicing,
resulting in a currency profit.

«  Youwrite off currency differences by using the Write Off Currency Differences (tfacr2250m000) session
or the Write Off Currency Differences (tfacp2240m000) session.

The realized currency profit is posted when:

« Aninvoice s finally paid.
+  Payment differences are written off.
+  Advance payments or unallocated payments are assigned to an invoice.

Note: An unrealized currency profit is only posted if you specified this in the Accounts Payable or Accounts
Receivable parameters.

Unrealized Cur. Loss
Currency losses are posted to this account. This account is used if:

« Ananticipated payment/receipt is processed for an invoice with a foreign invoice currency
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+  Theexchangerate at the time of receiptis different from the exchange rate at the time of invoicing, which
results in a currency loss.

+  Youwrite off currency differences by using the Write Off Currency Differences (tfacr2250mo000) session.
or the Write Off Payment Differences (tfacr2240mo000) session. For the sessions Write Off Payment
Differences (tfacr2240mo000)/ Write Off Bad Debts (tfacr2255m000), the existing Unrealized Currency
Loss is contra-posted and posted to the Payment Differences/Write Off Bad Debts account.

The realized currency loss is posted when:

« Aninvoice s finally paid.
+ Advance payments or unallocated payments are assigned to an invoice.

Write-off Bad Debts

The Bad Debts written off are posted to this account by Write Off Bad Debts (tfacr2255m000) session. Using
this session amounts that are no longer collectible can be written off automatically.

Payment Differences

Payment differences are posted to this account. Using the Write Off Payment Differences (tfacr2240mo000)
or Write Off Payment Differences (tfacp2230m000) session small differences can be written off automatically.

Discount

The discounts are posted to this account when you process receipts or payments that involve discounts.

Late Payment Surcharge

The late-payment surcharge amounts are posted to this account when they are deducted in the Bank
Transactions (tfcmg2500m000) session.

Anticipated Payments and Anticipated Recedipts

The anticipated payments and anticipated receipts are posted to this account. LN books anticipated transactions
to thisaccountif Anticipated Payments Or Anticipated Receipts hasbeen selectedinthe Account Type field
of the Posting Data by Bank/Payment Method (tfcmg0146s000) session. When the receipt statusis switched
from Anticipated to Final, the amounts are transferred to the control account.

Deductions Anticipated Payments and Deductions Ant. Receipts

The use of thisaccount depends on the setting of the Deductions field of the Posting Data by Bank/Payment
Method (tfcmg0146s000) session.

As long as the payment or receipt is not reconciled (in other words, its status is anticipated), you can store
all deductions (discounts, late payment surcharges, and payment differences) on this ledger account.

As long as the payment or receipt is anticipated, the different possible deductions are not posted to the final
accounts for discounts, late payment surcharges, or payment differences, but are posted together to this
interim account. When the payment or receipt is reconciled, the deductions are posted from this interim
account to the final accounts.
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Net Advance Payments-Tangible Assets and Net Advance Receipts

In some countries, for example Germany, tax must be paid on large advance payments/receipts. The paid
amount without tax is posted to this account.

Note: To charge tax on advance payments/receipts, select the Calculate Tax on Advance Payments/Receipts
check box in the CMG Parameters (tfcmg0100s000) session.

Gross Advance Payments-Tangible Assets and Gross Advance Receipts

If the Calculate Tax on Advance Payments/Receipts check box in the CMG Parameters (tfcmg0100s000)
sessionis selected, taxis calculated on advance payments/receipts. The paid amount with tax added is posted
to this account.

Unallocated Paymentsandlmallocated Receipts

Unallocated payments/receipts are posted to this account. This account is debited when an unallocated
payment or an unallocated receipt is booked, and credited when it is assigned to an invoice.

Ledger accounts used for ACP

The commonly used control accounts for Accounts Payable are described below.

Invoice Receipts

Purchase invoices are posted to this account when you enter the purchase invoices that are related to orders
in Procurement.

This account is debited when purchase invoices that are related to orders are entered in LN and the invoice
status is set to Registered. The account is credited when the purchase invoice is approved. For details, refer
to Processing purchase invoices.

This account only exists for accounts payable.

Price Differences

Price differences are posted to this account. Price differences can occur during the automatic matching and
approval of purchase invoices. These differences must lie within the margins that are defined in the ACP
Parameters (tfacp0100m000) session.

This account only exists for accounts payable.

Commissions
Commissions are posted to this account.

This account only exists for accounts payable.
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Ledger accounts used for ACR

The commonly used control accounts for Accounts Receivable are described below.

Rebates
Rebates are posted to this account.

This account only exists for accounts receivable.

Doubtful Invoices
Doubtful invoices are posted to this account. This account only exists for the accounts receivable.

Note: If you think an invoice is not going to be paid, you can post the invoice as doubtful using an invoice
correction. This invoice is credited from the normal control account and posted to the doubtful invoices
account.

Default amounts for bank transactions

When you enter a payment in the Bank Transactions (tfcmg2500m000) session, LN determines the following
default amounts based on the data recorded for the invoice to which the payment is related:

«  The amount payable, if the payment concerns a purchase invoice
+  The amount receivable, if the payment concerns a sales invoice

+  Thediscount amount

+  Thelate-payment surcharge amount

The existence of a payment/receipt schedule for an invoice affects the way default amounts are calculated.
However, default discount amounts and late payment surcharge amounts are calculated based on different
data. The default tolerated payment difference can also be calculated.

Payment/receipt schedule

You can link a payment/receipt schedule to an invoice when you register an invoice in one of these sessions:

+ Sales Invoices (tfacr1110s000)
+  Purchase Invoice Entry (tfacp2600m000)

To link a payment/receipt schedule to an invoice, choose the corresponding command on the appropriate
menu. A payment/receipt schedule is defined for one invoice in one of these sessions:

+ Receipt Schedules (tfacr1103m000)
- Payment Schedule (tfacp1103m000)
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If a payment/receipt schedule is present for the invoice for which you are creating a payment, LN determines
the default amount payable on the basis of the payment date or receipt date.

Example

The total amount payable on a purchase invoice is USD 1,200.
Payment schedule:

Amount Payment due date
UsD 700 2017-02-15
USD 300 2017-03-01
USD 200 2017-03-15

If the first payment is made on 2017-02-18, the displayed default amount payable is USD 700.
If the first payment is made on 2017-03-04, the displayed default amount payable is USD 1,000 (700 + 300).

If the first payment is made on 2017-02-10, the displayed default amount payable is USD 700. If no payable
amounts are found before the creation date of the payment, LN enters the amount specified for the next
payment date. Therefore, the payment date 2017-02-10 results in a default amount of USD 700.

Discount/late payment surcharge

When no payment/receipt schedule is present for the invoice for which you are creating a payment, LN
determines the default amount payable/receivable based on:

+  The payment/receipt document date.
+  The open invoice amount.
+  Thediscount dates recorded for the invoice.

The LPS/Discount for Partial Payments parameter in the CMG Parameters (tfcmg0100s000) session
determines how discounts on partial payments are calculated. If this parameter is set to None, no default
discount amounts are given.

If the LPS/Discount for Partial Payments parameter is set to Proportionally, the default discount amount
is calculated as shown in the following example:

Example 1

The payable purchase invoice amount is USD 100. The allowed discount amount is USD 8.

The default amounts of the first payment will be: Amount paid = USD 92. The discount calculated = USD 8.
If the partial amount payable is USD 20, the default discount is USD 1.74 (20 * 100/92 * 8/100).

The default amount of the second payment will then be: Amount payable = USD 72.

Default discount: 72 * 100/92 * 8/100 = USD 6.26
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If the LPS/Discount for Partial Payments parameter is set to Fully, the default discount amountis calculated
as shown in the following example:

Example 2

The payable purchase invoice amount is USD 1,000. The following discount data exist for this invoice:

Discount amount 1: 20 Discount date: 2017-01-01
Discount amount 2: 15 Discount date: 2017-02-01
Discount amount 3: 5 Discount date: 2017-03-01

The paid amount entered for the first payment is USD 800, and the discount amount is USD 18.

The next partial payment of USD 200 is made on 2017-01-15. The default discount amount is zero. Based on
the payment's document date, LN determines the discount allowed at that time: USD 15. If this amount is
smaller than the discount that was already taken at the first payment (which was USD 18), the default value
given is zero.

Note: The default amount payable is first calculated in the invoice currency. If the receipt/payment currency
is not equal to the invoice currency, the amount is calculated in the invoice currency based on the currency
exchange rates of both currencies. If the invoice currency has a fixed exchange rate, this rate is used.

Tolerated payment differences

Tolerated payment differences

The allowed payment difference tolerances depend on the payment difference limits defined for specific users
in the Payment Authorizations (tfcmg1100m000) session or as default values in the CMG Parameters
(tfcmg0100s000) session.

LN determines the default tolerated payment difference for an invoice based on:

+  The open amount.
+ Theinvoice amount.
+  The defined payment difference tolerances.

Example 1

The amount on the invoice is USD 1,000. The following tolerances are defined for payment differences:

Percentage of invoice lower than expected: 10%

Invoice amount lower than expected: 50 (in reference currency)

The default payment difference is 50.
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The default payment difference must meet both conditions. In this case, the first condition dictates that the
payment difference must be less than 100 (10% * 1,000 = 100). However, the second condition dictates that
the payment difference must be less than 50. Therefore, the default payment difference is 50.

Example 2

The amount on the invoice is USD 1,000. The following tolerances are defined for payment differences:

Percentage of invoice lower than expected: 3%

Invoice amount lower than expected: 50

The default payment difference is 30 (3%*1,000).

Note: If the payment difference for an actual payment is greater than the allowed default payment
difference,the displayed default payment difference shown is zero.

Payment schedules - overview

A payment schedule defines agreements about the amounts to be paid by payment period. You can link a
payment schedule to the payment terms. Each line of the payment schedule defines a part of the invoice
amount that must be paid within a specific period, the payment method used for the payment, and the
discount conditions that apply to the payment.

You can define payment schedules independently of the payment terms, and you can reuse a payment schedule
for several payment terms.

Receipt schedules

In the Accounts Receivable module, the payment schedules define the amounts and due dates of receivable
amounts. Therefore, in Accounts Receivable, payment schedules are referred to as receipt schedules.

Note: The difference between payment schedules and sales installments is that a payment schedule defines
a number of payments for a single invoice, whereas for sales installments, a separate invoice is created for
each installment.

Payment schedules

A payment schedule consists of a payment schedule header and payment schedule lines. The payment
schedule header defines whether the payment amounts are specified as a percentage or through a factor,
and the payment period type, which can be pays, Months, Or Fiscal Periods.

The payment schedule lines define a part of the invoice amount to be paid within a specific period. The

payment schedule lines are independent of each other. You can specify a separate payment method or receipt
method foreach line. For each schedule line, you can define three discount periods and discount percentages.
Payment schedule lines are identified by the invoice number followed by the payment schedule line number.
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Invoices with a payment schedule result in an open entry in Accounts Payable or Accounts Receivable for
every payment schedule line. The payment schedule lines take the place of the invoice, forexample, for credit
control, reminder letters, and late payment surcharges, for payment advice and direct debit advice, open
entry balances, aging analysis, the various purchase invoice authorization methods, and to write off currency
differences.

The due date calculation can be based on the payment terms details or you can use a payment calendar. For
details, refer to To use payment calendars

In Invoicing, LN prints the payment schedule on invoices and draft invoices to inform the business partner of
the due dates and discount conditions.

Note:
LN also supports payment schedules for recurring invoices.
LN does not support payment schedules for subcontracting invoices.

Payment terms
You link payment schedules to sales invoices and purchase invoices through the payment terms.

For every line of the payment schedule, LN uses the due date calculation defined for the payment terms to
which you link the payment schedule. Several payment schedule lines can have the same due date. If you
select invoices for payment or direct debit, LN selects invoices as well as payment schedule lines that must
be paid based on their due dates.

Receipts against shipments

The payment schedules functionality is also used to implement the receipts against shipments functionality.
If you use receipts against shipments, LN generates a receipt schedule line for each shipment.

To use payment schedules

If a payment schedule is linked to an invoice, LN performs the payment process or the receipt process for the
payment schedule lines rather than for the invoice.

Open entries

When you create an invoice with a payment schedule, LN generates payment schedule lines based on the
payment schedule definition. Each payment schedule line is identified by the invoice number followed by
the payment schedule line number.

In Accounts Receivable or Accounts Payable, if you display purchase invoice or sales invoice details or the
open entries for a business partner, you can view and, in some situations, change, the generated payment
schedule lines.

To display the payment schedule lines, in the appropriate session select the invoice or open entry and on the
appropriate menu, click Payment Schedule. One of the following sessions starts:

+ Receipt Schedules (tfacr1103m000)
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«  Payment Schedule (tfacp1103m000)

As long as no payments have been posted for an invoice with a payment schedule, you can change, add, or
remove payment schedule lines.

Ifyou use payment schedules, LN generates interest invoices and reminder letters for the shipments for which
payment is overdue.

To assign receipts or payments to payment schedule lines

In the same way as you assign receipts, advance receipts, and unallocated receipts or payments to invoices,
you can assign receipts, payments, and credit notes to payment schedule lines.

Payment schedules mandatory

In the Finance Company Parameters (tfgld0503m000) session, you can select the Schedules Mandatory
check box to indicate that payment schedules must be used for all sales invoices and purchase invoices in
the financial company.

If payment schedules are mandatory, the following rules apply:

+  You cannot change the due date of an invoice.

« If no payment schedule is linked to the payment terms of a sales invoice or purchase invoice, you must
still define a payment schedule when you save the transaction in Accounts Receivable or Accounts
Payable. LN automatically starts the Receipt Schedules (tfacr1103m000) session or the Payment
Schedule (tfacp1103m000) session.

+  For credit notes, LN generates a single payment schedule line for the entire credit note amount.

In a multicompany structure, the companies can share the business partner data. However, the Schedules
Mandatory parameter is specific for a financial company. Therefore, if payment schedules are mandatory,
you can still define payment terms without a payment schedule linked to them.

Credit notes for payment schedules

If the customer returns part of the goods, or if you create invoice corrections, LN creates a credit note. LN
does not create payment schedule lines for a credit note, with the following exceptions:

+ If payment schedules are mandatory, LN generates a single payment schedule line for the entire credit
note amount. In the Accounts Payable module, you can manually assign credit notes to payment schedule
lines. For details, refer to To assign credit notes to payment schedules.

+ Ifyou use receipts against shipments, LN generates payment schedule lines for the credit note that
correspond with the shipments of the returned goods. In this way, you can assign each credit note line
to the corresponding shipment. For details, refer to To assign credit notes to receipt schedules.

To set up payment schedules

To set up payment schedules, take the following steps:

1 Payment Schedules (tcmcs2620m000)
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Define the payment schedule header. Define whether the payment amounts on the payment schedule
lines are specified as percentages or through a factor, and the select the payment period type which can
be pays, Months, Or Fiscal Periods.

2 Payment Schedule Lines (tcmcs2121m000)

For each schedule line, define the payment amount and the payment period. You can define up to three
discount periods and discount percentages for each line. The payment schedule lines are independent
of each other. You can specify a separate payment method or receipt method for each line.

3 Payment Terms (tcmcs0113s000)

Define the payment terms. To link the payment schedule to the payment terms, in the Payment Schedule
Header field, zoom to the Payment Schedule Headers (tcmcs2120m000) session and select the payment
schedule.

4 Finance Company Parameters (tfgld0503m000)

If payment schedules must be used for every invoice in the financial company, select the Schedules
Mandatory check box.

Receipts against shipments - overview

You can use the receipts against shipments functionality to generate or enter payment transactions and
receipt transactions in Cash Management based on shipment or order information and to maintain the
balances by shipment or order.

If you use the receipts against shipments functionality, LN generates a receipt schedule line for each shipment.
The receipt schedule lines for receipts against shipments of a single order all have the same due date, which
is based on the invoice date and the payment terms of the invoice.

If you ship goods against a sales order, each order line can result in one or several shipments. For every
shipment, you must create a packing slip. In Cash Management, you apply the receipts to the shipment lines
using the details on the packing slip.

If your customer returns the goods, you create a return order. You send a credit note to customer for the
returned shipment. The credit note contains a credit note line for every returned shipment line.

You can compose shipment lines and return shipment lines on a single invoice. If the amount of the return
shipment lines exceeds the amount of the shipment lines payable, LN generates a credit note.

If you use receipts against shipments and you linked a receipt schedule to the payment terms of the invoice,
LN ignores the receipt schedule. The processing of the invoice is entirely based on the shipments. LN generates
interest invoices and reminder letters for the shipments for which payment is overdue.

If you do not use receipts against shipments, the processing of the invoice is based on the payment terms.
LN creates invoices for sales orders according to the composing criteria you select in Invoicing. Credit notes
can have a single receipt schedule line.
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Payment calendars setup

Payment calendars for sales invoices
To set up a payment calendar for sales invoices:

1 Defineacalendar as described in Calendar structure and set up. Define an availability type for payments
and on the calendar, set bank holidays and other non-available periods to not available.

2 ACRParameters (tfacr0100s000)
In the Availability Type field, select the availability type you used for the payment calendar.
3 Pay-by Business Partner (tccom4114s000)

In the Calendar field, select the payment calendar for the business partner.

Note: If the Availability Type field in the ACR Parameters (tfacr0100s000) session is filled, a payment
calendarisstillnot mandatory. If the Calendar field in the Pay-by Business Partner (tccom4114s000) session
is empty, the actual due date is the calculated due date.

Payment calendars for purchase invoices
To set up a payment calendar for purchase invoices for your company:

1 Definean availability type for payments and on the company calendar of the financial company, set bank
holidays and other non-available periods to not available for the availability type.

2 ACP Parameters (tfacp0100m000)

In the Availability Type field, select the availability type for payments.
3 Pay-to Business Partner (tccom4124s000)

In the Calendar field, select your payment calendar for the business partner.
Note: If the Availability Type field in the ACP Parameters (tfacp0100m000) session is filled, a payment
calendaris stillnot mandatory. If the Calendar field in the Pay-to Business Partner (tccom4124s000) session
is empty, the actual due date is the calculated due date.

To use payment calendars

You can optionally use payment calendars to determine the due dates for sales invoices and purchase invoices.
On the payment calendar, you can indicate bank holidays and other periods during which your company or
an pay-by business partner cannot make payments.

If you use a payment calendar and the calculated due day is a day marked as Non-Avaitlable Day on the
payment calendar, LN changes the due date to the previous working day or, in some situations, to the next
working day.

Note: To determine whether a payment calendar is used, LN checks whether the Availability Type field in
the ACR Parameters (tfacr0100s000) session or the ACP Parameters (tfacp0100m000) session is filled.
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To determine the due date on the payment calendar

After calculating the due date as described in Due date calculation, LN uses the following algorithm to
determine the payment day:

If no payment calendar is used, the actual due date is the calculated due date.

If a payment calendar is used, check whether the calculated due date is available for payments. If this is
the case, the actual due date is the calculated due date.

If a the calculated due date is not available for payments, find the previous day on the calendar which is
available for payments. If the number of days between the calculated due date and the day found on the
calendar is within the tolerance for due date of the payment terms, the actual due date is the day found
on the calendar.

If the number of days between the calculated due date and the day found on the calendar exceeds the
tolerance for due date of the payment terms, the actual due date is the first day on the calendar which
follows the calculated due date and is available for payment.

Due date calculation

Several methods exist to determine the due date of an invoice or of a payment schedule line. In the Payment
Terms (tcmcs0113s000) session, you can specify how LN determines the due dates.

The invoice's document date (date of creation) is the base for the due date calculation. The final due date is
determined by the following details:

In the Payment Terms (tcmcs0113s000) session:

+  The payment period
The payment period is the number of days or months that is added to the invoice's document date
before or after calculating the due date to obtain the actual due date.

«  Thedue date calculation method

The algorithm for calculating the due date.
+  The fixed payment days
Specific days of the month, on which payments are due. If you specify fixed payment days, LN changes
the calculated due date into the next fixed payment day. You can specify up to three fixed payment
days, for example, the first, the tenth, and the twentieth day of each month.
The payment calendar
For pay-by business partners and for your own financial company, you can optionally define a payment
calendar. If the calculated due date is marked as a holiday on the payment calendar, LN changes the due
date to the previous working day or, in some situations, to the next working day. This results in the actual
due date.

Additional days after due date

In the Pay-by Business Partner (tccom4114s000) and the Pay-to Business Partner (tccom4124s000)
sessions, you can specify a number of additional days in the Extra Days after Due Date field. For example,
the number of days that the bank needs to transfer the money.
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The Extra Days after Due Date field is used in Financials to:

+  Calculate the expected payment date in the Sales Invoices (tfacr1110s000) session
+  Maintain the expected payment date in the Purchase Invoice Cash Dates (tfcmg3111m000) session

«  Calculate a cash flow forecast on the basis of the expected payment date in the Update Cash Forecast
(tfcmg3210mO000) session.

Credit notes

If a customer returns part of the goods, or if you create invoice corrections, you or your business partner can
create a credit note to correct the amount payable for an invoice. If you automatically process the invoices,
LN automatically generates credit notes and assigns credit notes to invoices.

You can create credit notes for the transaction types of different categories, such as:

. Sales Credit Notes
. Purchase Credit Notes
. Sales Invoices

. Purchase Invoices

Credit notes are linked to invoices rather than to invoice lines. However, if you use payment schedules or
receipts against shipments, you can assign credit notes to the payment schedule lines. For details, refer to To
use payment schedules.

If you select open entries for payment or direct debit, LN searches for credit notes that you can apply to the
open entries before you perform the payment or direct debit procedure.

Creating a credit note

To create a credit note in the Transactions (tfgld1101m000) session, select a transaction type that has one
of these categories. To actually create the credit note, you can now start one of the following sessions:

+  Purchase Invoice Entry (tfacp2600m000)
« SalesInvoices (tfacr1110s000)

If you use one of the transaction categories sales Invoices Or Purchase Invoices,you can create a credit
note by entering a negative invoice amount.

Generating an overview of applied credit notes

If you reduce payments to a pay-to business partner by the amounts of existing credit notes, it can be unclear
for the business partner which credit notes you used to reduce the payment amounts. This can lead to
confusion and misunderstandings.

To solve this situation, you can create a report of the invoices, the credit notes linked to the invoices, and
their amounts, for a selection of invoice-from business partners. You can send this report to your suppliers
for information.
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Use the Assigned Credit Notes Letter (tfacp4160m000) session to generate and print an overview of the
credit notes and the related invoices. You can define the credit notes letter layout in the Assigned Credit
Notes Layout (tfacp4161m000) session.

Credit notes in reports

A credit note amount is displayed as negative. If a credit note is linked to one or more invoices, the assigned
amount of the credit note is deducted from the open invoice amount. The linked amount is then visible as a
payment line.

The invoice amount that is displayed for an invoice to which a credit note is linked is the original invoice
amount. The open invoice amount is the invoice amount minus the linked credit note amount. The linked
credit note amount is visible as a payment line.

Using credit notes

You can use credit notes for the transaction types of different categories, such as:
. Sales Credit Notes

. Purchase Credit Notes

. Sales Invoices

. Purchase Invoices

Using a sales Credit Notes category

If you use one of the transaction categories sales Credit Notes Or Purchase Credit Notes, you mustentera
positive amount.

The Negative Amount for Credit Notes parameter in the Transaction Types (tfgld0511m000) session,
where the transaction typeis defined, determinesif the credit note is posted as a negative or positive amount.
If this check box is selected, LN saves and regards the amount that was entered as a negative amount.

Example

A credit note of USD 800 is entered for a transaction type of a credit Note category. You enter a positive

invoice amount of USD 800. Two scenarios are possible:

« Ifthe Negative Amount for Credit Notes check box in the Transaction Types (tfgld0511m000) session
is cleared for the used transaction type, a credit amount of USD 800 is posted to the ACR control account.
The default value for the transaction line is then a debit of USD 800.

+ Ifthischeck boxis selected, a debit amount of USD -800 is posted to the ACR control account. The default
value for the transaction line is a credit of USD -800.

Using the sales Invoices Or Purchase Invoices transaction category

If you use a transaction type that belongs to one of the categories sales Invoices Or Purchase Invoices,you
can create a credit note by entering a negative invoice amount in the invoice header.
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Note: You can only create a credit note in this way if the Negative Amount for Credit Notes check box in the
Transaction Types (tfgld0511m000) session is selected for the used transaction type. If this check box is
cleared, you cannot enter a negative invoice header amount.

Example

A credit note of USD -800 is entered for a transaction type that belongs to the sales Invoices category. When
the credit note is posted, LN debits the ACR control account for -800. The default amount for the entry of the
sales invoice transaction lines in the Transaction Type session is -800 credit.

Assigning credit notes

You can assign credit notes to the following documents:

+  Original Invoices
+  Payment Schedules

Assigning credit notes to original invoices

You can assign a credit note to one invoice or to several invoices. You can also include credit notes, without
assigning them to invoices, as a payment in the automatic payment procedure.

These two situations are illustrated below:

You can link a credit note to one invoice when you enter the credit note in the Purchase Invoice Entry
(tfacp2600m000) session. In the Original Invoice field, you can enter the document number of the invoice
to which you want to link the credit note.

A credit note can also be related to several invoices. To assign a credit note to more than one invoice, take
the following steps:

1 IntheTransactions (tfgld1101mO000) session, select a transaction type of the sales correctionscategory
or the Purchase Corrections category.

2 IntheTransactions (tfgld1101m000) session, select the record you created and click Transaction Entry
on the appropriate menu. One of the sessions Assign Credit Notes to Invoices (tfacp2120m000) or
Business Partner - Credit Notes (tfacr2120mo000) is started.

3 Select the credit note and link it to the appropriate purchase invoices or sales invoices.

4 Onthe appropriate menu, start one of the sessions Assign Invoices/Schedules to Credit Notes
(tfacp2121s000) or Assign Credit Notes to Invoices (tfacr2121m000). In these sessions you can distribute
the total credit note amount over the related invoices.

Note:
«  Youcanonly link credit notes and invoices if they have the same invoice currency and currency exchange
rate.

+ Inthe Accounts Receivable module, LN checks if the credit note you are linking is marked as a doubtful
invoice. A doubtful credit note can only be linked to a doubtful sales invoice.

»  Credit notesthatare not linked to invoices are included in the automatic payment procedure. The credit
note is selected for payment in the same way as normal invoices.
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«  Credit notes that are linked to invoices are deducted from the total invoice amount before it is paid.

Assigning credit notes to payment schedules

If you link payment schedule to sales invoices and purchase invoices, you can assign credit notes to the
payment schedule lines or receipt schedule lines.

Related topics

+  Touse payment schedules
+ Toassign credit notes to receipt schedules
+  Toassign credit notes to payment schedules

Trade notes - overview

Trade notes are legally accepted forms of payment such as bank drafts, checks, promissory notes, and bills
of exchange. Trade notes can be used instead of cash payments. Because trade notes are negotiable, they
can also be used as a credit instrument, for example, for discounting and endorsing. Trade notes can exist
on paper and on magnetic supports, according to local business practices and banking standards.

Two types of trade notes exist:

+ Trade notes payable
« Trade notes receivable

Factoring

LN supports factoring of your outstanding receivables and payment of purchase invoices to factors used by
your suppliers.

For accounts receivable, you can set up the factoring of your sales invoices. The factor becomes the pay-by
business partner and the pay-by business partner that is linked to the invoice-to business partner becomes
the original pay-by business partner.

For accounts payable, if your supplier factors the invoices, you can specify the pay-to business partner's
factoring company and the factor's bank. Payments of purchase invoices are then made to the factor.

You usually receive a factor's advance from the factor against the receivables factored with it. Usually, the
factor's advance is 70% to 80% of the factored amount.
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Currency differences

When currency differences are posted, several parameters affect the way the entries in the General Ledger
are created. This section explains the possible parameter settings:

+ Ledger accounts by currency.

+  Writing off currency profits.

+  Fixed exchange rate.

+  Writing off currency differences for anticipated payments.

Ledger accounts by currency
This parameter is recorded in the Finance Company Parameters (tfgld0503m000) session.

If the Ledger Accounts Currency Differences by Currency check box is selected, the (un)realized currency
differences are posted to the ledger accounts defined in the Currency Difference Ledger Accounts by
Currency (tfgld0119s000) session.

LN retrieves the related dimensions from these sessions:

+  General Ledger: Finance Company Parameters (tfgld0503m000)
« Accounts Payable: Ledger Accounts by Business Partner Group (tfacp0111m000)
+  ACR: Ledger Accounts by Business Partner Group (tfacr0111mo000)

If the Ledger Accounts Currency Differences by Currency check box is cleared, the currency differences are
posted to:

+  General Ledger: the ledger accounts specified in the Finance Company Parameters (tfgld0503m000)
session.

+  Accounts Payable/ Accounts Receivable: the ledger accounts recorded for the business partner group.

Writing off currency profits
This parameter is defined in one of these sessions:

+  ACP Parameters (tfacp0100m000)
«  ACRParameters (tfacr0100s000)

If the Currency Profits check box is selected, the unrealized currency profits are posted as well as the unrealized
currency losses. Unrealized currency losses are always posted when writing off currency differences.

Fixed exchange rates
For each invoice, the rate determiner defines:

+  Which date is used to determine the exchange rate.
« If currency differences are calculated.
«  Forwhich (home) currencies the currency differences are calculated.

The Rate Determiner is set in the Sales Invoices (tfacr1110s000) session or the Purchase Invoice Entry
(tfacp2600m000) session.

Unrealized currency differences are written off in one of these sessions:
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«  Write Off Currency Differences (tfacp2240mo000)
+  Write Off Currency Differences (tfacr2250m000)

Writing off currency differences for anticipated payments
This parameter is defined in one of these sessions:

+  ACP Parameters (tfacp0100m000)
«  ACRParameters (tfacr0100s000)

If the Currency Difference Anticipated Payments check box s selected, invoices with anticipated payments
or anticipated receipts are considered for writing off currency differences.

Unrealized currency differences

Unrealized currency differences are currency differences that are calculated for invoices that are not yet paid.
Currency differences become realized (actual) at the moment:

+ Theinvoiceis paid.

+ Theunallocated payments/receipts or advance payments/receipts are assigned to an invoice.

+  The payment differences are written off.

Note: Whether unrealized currency differences are calculated, depends on several parameter settings. These
settings are explained in Currency differences.

Unrealized currency differences can occur when:

«  Openinvoices are present.
+  Currency differences are written off, and the exchange rate of a currency has changed.

If part of the invoice has been paid, LN calculates the currency difference over the remaining open invoice
amount, using the following formula:

unrealized curr. difference = open invoice amount * (invoice rate/rate factor - new rate/rate
factor)

The unrealized currency profits or losses are posted to the ledger accounts specified for the financial business
partner group.

Example

The purchase invoice amount is EUR 10,000
The invoice currency is EUR.

The home currency is USD.

The invoice date is 2007-01-01.
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Exchange rates:

Start date Rate EUR to USD Invoice amount in USD

2007-01-01 1.362 USD 13,6210
2007-02-01 1.264 USD 12,6423
2007-02-15 1.269 USD 12,6904

The rate factoris 1.

The Write Off Currency Differences (tfacp2240m000) session is run on 2007-02-10.
On 2007-02-10, the calculated unrealized currency difference is:

10,000 * (1.362 - 1.264) = USD 978.00

For sales invoices, this currency difference would be an unrealized currency loss. Because this invoice is a
purchase invoice, this difference is an unrealized currency profit.

Realized currency differences

Realized currency differences are final currency differences calculated over paid invoices.
Realized currency differences can originate from these sessions:

+  Bank Transactions (tfcmg2500m000)

+ Reconciliation of Payments (tfcmg2103s000) and Reconciliation of Receipts/Payments
(tfcmg2104s000)

+ AssignUnallocated/Advance Receiptsto Invoices (tfcmg2105s000) and Assign Unallocated/Advance
Payments to Invoices (tfcmg2106s000)

«  Assign Invoices/Schedules to Credit Notes (tfacp2121s000) or Assign Credit Notes to Invoices
(tfacr2121mo000). Realized currency differences originate from these sessions when another currency/rate
is concerned.

+  Write Off Payment Differences (tfacp2230m000) or Write Off Payment Differences (tfacr2240mo000)

Example

The purchase invoice amount is EUR 10,000
The invoice currency is EUR.

The home currency is USD.

The invoice date is 2017-01-01.

Exchange rates:
Start date Rate EUR to USD Invoice amount in USD
2017-01-01 1.362 USD 13,6210
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Exchange rates:

Start date Rate EUR to USD Invoice amount in USD
2017-02-01 1.264 USD 12,6423
2017-02-15 1.269 USD 12,6904

The rate factoris 1.

0On 2017-02-10, the unrealized currency differences have been calculated as described in Unrealized currency
differences. There was a currency profit of USD 978.

On 2017-02-15, the invoice is paid as follows:

In invoice currency: EUR 10,0000
In home currency: USD 12,6904

The realized currency difference is 10,000 * (1.362 - 1.269) = USD 930

Forsalesinvoices, this difference would be arealized currency loss. Because thisinvoice is a purchase invoice,
this difference is a realized currency profit.

When the realized currency difference is posted, the unrealized currency differences are reversed.

AP and AR dashboard navigation - examples

Reports on remittances made to pay-to business partners

To respond to audit and supplier inquiries, you require reports on remittances that were made to pay-to
business partners. For this purpose, use the Print Business Partner Payments (tfacp6402m100) session.

From this session, you can print these reports:

+  Business Partner Payments Remittance Data

Select a pay-to business partner.
+  Business Partner Payment Totals

The total amounts that were paid to each pay-to business partner are printed based on currencies. To
print monthly totals, specify a payment date range.

+  Business Partner Payments Batch Totals

Specify arange of payment batches or a single payment batch. Otherwise, data from non-payment batch
payments will also be included in the report.

View pay-to BP payments and all associated information

To respond to audit and supplier inquiries, you need to view payments that were made to business partners
and corresponding information against payments, such as invoice information and order information.
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For this purpose, you can use these sessions:

+  Business Partner Payments - Order Information (tfacp6502m000)
«  Business Partner Payments - Order Information by Payments (tfacp6502m100)

Note: The availability of this functionality is determined by the new Store Business Partner Payment - Order
Information setting in the ACP Parameters (tfacp0100m000) session.

Report on pay-to BP payments and all associated information

You require a report in Excel of the payments that were made to business partners and corresponding
information against payments, such as invoice information and order information. This report can then be
updated to extract the information required. For this purpose, use the Print Business Partner Payments -
Order Information to XML (tfacp6402m000) session.

Note: The availability of this functionality is determined by the new Store Business Partner Payment - Order
Information setting in the ACP Parameters (tfacp0100m000) session.

View settled invoices for a payment (AP)

1 Onthe Accounts Payable dashboard, click Open Entries.
2 From the open entry, find out the payments done on the open entry.
3 From the payments, look up the list of invoices that have been settled by that payment.

Accounts Payable 360 (tfacp2560m000) > Invoice-from Business Partner Open Entries (tfacp2520m000)
>Payment-related Documents by Open Entry (tfacp2523m000) > Invoices/Documents by Payment-related
Documents (tfacp6501m000)

View settled invoices for a receipt (AR)

1 OntheAccounts Receivable dashboard, click Open Entries.
2 From the open entry, find out the receipts done on the open entry.
3 From the receipts, look up the list of invoices or credit notes that were settled by that receipt.

Accounts Receivable 360 (tfacr2560m000) > Invoice-to Business Partner Open Entries (tfacr2520m000)
>Sales Invoices (tfacr2522mo000) > Invoices/Documents by Receipt-related Documents (tfacr6501mo000)

View purchase receipt, purchase invoice, or payment information on orders

1 Onthe Accounts Payable dashboard, click Invoice Information on Purchase Orders.
2 From the order, go to the purchase receipts.

3 From the order, go to the linked purchase invoices.

4 From the purchase invoices, go to the linked payments.

Accounts Payable 360 (tfacp2560m000) > Invoice Information on Purchase Orders (tfacp2540m000) >
Purchase Actual Receipt History (tdpur4556m000)

Accounts Payable 360 (tfacp2560m000) > Invoice Information on Purchase Orders (tfacp2540m000) >
Purchase Invoice Inquiry (tfacp2600m100) > Payment-related Documents by Open Entry (tfacp2523m000)
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Chapter 2: Accounts Payable

Processing purchase invoices

Recording and processing a purchase invoice in Financials consists of these steps:

1 Optionally record receipt of the purchase invoices.

2 Confirm the received invoices if required, and register the purchase invoices.
3 Ifahold reason is linked to the invoice, remove the hold reason.

4 Do one of the following:

« Forcostinvoices, enter the transaction lines.
«  Forpurchaseinvoices, match the invoices to the related receipts, purchase orders, or freight orders.

Display the error log and solve the matching errors.

Approve the price differences.

Display the error log and solve the approval errors.

If payment approval is required, authorize the invoice for payment.

Note: If a receipt schedule is linked to the terms of payment of the invoice, you perform the described actions
on the receipt schedule lines rather than on the invoice. For more information, refer to Payment schedules
- overview.

o ~N O WU

You can process individual purchase invoices manually or you can match and approve ranges of purchase
invoices in a background job.

For the postings created during each step, refer to the User's Guide for Financial Integration and Reconciliation
Transactions.

If you use self-billing, you agree with your suppliers that they do not send you invoices, and you automatically
generate the required purchase invoices. The procedure for self-billed invoices is similar to the purchase
invoices procedure.

Invoice status
The invoice status reflects the various stages of the process, and can change as follows:

1 Dpraft (optional) --> Registered

2  Registered-->Matched if you have partially or fully matched the invoice
3  Matched--> Approved

4 Approved--> Matched if you unapprove the invoice.

You can also approve an invoice without matching it first. If you unapprove the invoice, the status becomes

Registered.
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1. Receiving and confirming the purchase invoices

Before you register received purchase invoices, you can optionally record the receipt in the Received Purchase
Invoices (tfacp1500m000) session. LN then sets the status of the invoice to praft.

Forexample, if several employees or departments must confirm the invoices before the invoices are processed,
you can first record receipt of the invoice. For more information, refer to Confirmation of received purchase
invoices.

2. Registering purchase invoices

If you register a purchase invoice, LN creates an open entry in Accounts Payable and a posting to the General
Ledger.

Toregister a purchase invoice, you can enter a new purchase invoice in this session or you can copy a received
purchase invoice from the Received Purchase Invoices (tfacp1500m000) session. Complete these steps:

1 Startthe Transactions (tfgld1101m000) session.

2 Select or create a transaction batch.

3 Addarecord to the batch, using a transaction type of the Purchase Invoicestransaction category. Save
the record.

4 Selecttherecord and fromthe appropriate menu, select Transaction Entry. The Purchase Invoice Entry
(tfacp2600mM000) session starts.

5 Do one of the following:

« Toenteranew purchase invoice, enter the invoice details.
+ Toregister a praft invoice:

a Inthe Purchase Invoice Entry (tfacp2600m000) session, from the appropriate menu, select
Copy Received Purchase Invoices. The Copy Received Purchase Invoices (tfacp1210m000)
session starts

b Select the invoice to be copied and click OK. LN copies the invoice details to the Purchase
Invoice Entry (tfacp2600m000) session.

When you enter an invoice in the Purchase Invoice Entry (tfacp2600m000) session, LN sets the Invoice
Status field to Registered.

If you copied a received invoice, in the Received Purchase Invoices (tfacp1500m000) session, LN sets the
status of the copied invoice to Registered. You cannot copy an invoice multiple times.

If you defined a general default hold reason or a default hold reason for the invoice-from business partner,
LN blocks all registered purchase invoices for automatic processing.

How you continue the purchase invoice procedure depends on the type of invoice that you select in the
Invoice Type field of the Purchase Invoice Entry (tfacp2600m000) session. These invoice types exist:

+  Cost Invoice (purchase invoices for which no related purchase orders exist)
. Invoice Related to Purchase Orders
. Invoice Related to Landed Costs

. Invoice Related to Freight Orders
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Processing cost invoices

All purchase invoices for which no related purchase orders exist are cost invoices.

Note:

To distinguish cost invoices from other purchase invoices, you can define a specific transaction type for cost
invoices. In the Transaction Types (tfgld0511m000) session, select cost Invoice in the Match Purchase
Invoices field.

If you then create a purchase invoice with this transaction type in the Purchase Invoice Entry (tfacp2600m000)
session, the Invoice Type field will by default be cost Invoice.

To enter transaction lines for cost invoices:

1 Inthe Purchase Invoice Entry (tfacp2600m000) session, enter the invoice header data.
2 Onthe Transactions tab, enter one or more transaction lines for the invoice.

When you finalize the batch, for cost invoices the amounts are posted to the following control accounts for
the invoice-to business partner:

Debit Costs
Debit Tax
Credit Accounts Payable

Match and approve purchase invoices

To match purchase invoices is one step in the purchase invoice procedure.

After the invoice is fully matched, you can approve the invoice.

Note: In a multicompany structure, you can set up multicompany purchase invoice matching.
You can match Invoice Related to Purchase Orders to either:

+  Receipts of the ordered goods
+  Purchase orders

You can match Invoice Related to Landed Costs to landed cost receipt lines.
You can match Invoice Related to Freight Orders to freight orders.
You can process purchase invoices in two ways:

+  Processindividual purchase invoices manually
«  Match and approve ranges of purchase invoices in a background job.

You can refer to these topics for more detailed information on working with purchase invoices:

+  Matching purchase invoices
+  Approving purchase invoices
+  Correcting purchase invoices
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Displaying the error log

Note:

If a receipt schedule is linked to the terms of payment of the invoice, you perform the described actions
on the receipt schedule lines rather than on the invoice.

A purchase invoice can be used either in the match to receipts procedure or in the match to orders
procedure. For example, if during automatic matching you have partially matched a purchase invoice to
receipts, you cannot manually match the remaining invoice amount with a purchase order line.

In addition, purchase order lines can be used either in the match to receipts procedure or in the match
to orders procedure. As aresult, if you want to match a purchase invoice to multiple order lines, you must
use the same matching procedure for all the order lines.

To avoid problems, you can use the same matching procedure in all cases.

If you use payment agreements, LN can only match invoice lines with purchase order lines that have the
same payment agreement.

To match and approve purchase invoicesin a job

To match a range of registered purchase invoicesTo match and approve a range of Registered invoicesin a
background job, complete the following steps:

1

Start the Match/Approve Purchase Invoices by Range (tfacp2280m000) session.

Enter the following details:

« Therange of invoices to be processed

«  The process to be executed, which can be Match Invoices, Approve Invoices, or both.

«  Thetransaction date and the financial periods to which the resulting transactions must be posted.
+  Whether you want to print a complete transaction log.

Add the session to a batch job.

When the job is completed, view the errors that occurred as described in To display the error log. After
solving the errors you can repeat this procedure or you can match and approve the unmatched invoices
manually.

Purchase invoice matching

Automatic matching functionality allows users to match purchase invoices to purchase orders or freight
orders. Additionally, users can manually match to purchase order, receipt, landed costs, freight orders, or
consumption. Multicompany invoice matching is also possible, whereby one company processes purchase
invoices for the group company.
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Matching purchase invoices

To match purchase invoices
You can match individual purchase invoices and freight invoices in the following ways:

+ Automatically

LN automatically matches registered purchase invoices with the specified purchase order, packing slip,
or load or shipment. If the invoice can only be partially matched, you can manually match the remaining
unassigned amount.

+  Manually

You can manually match invoices if you do not know the related order number, packing slip, or load or
shipment, or if you want to match the invoice with multiple orders.

+ Inajob
You can match and approve a range of Registered invoices in a background job.

To match purchase invoice lines

The invoice lines linked to the purchase invoices include the information such as, purchase order number,
packing slip, and item used when matching the invoices to purchase orders, purchase receipts or landed
costs. When the invoice Line Type of the invoice line is order, the invoice line matches to purchase orders
and receipts. If the invoice Line Type is Landed cCosts, the invoice line matches to landed costs.

When both purchase order and packing slip are not defined on an invoice line related to order, the purchase
order and packing slip of the invoice header are used to match the invoice line. The item specified on the
invoice lines is used to match to purchase orders and receipts of the same item code only.

You can match the purchase invoices in two ways:

+ Invoice lines can be matched directly to purchase orders and receipts, or
+ Invoicelines determine order, packingslip and item to match the invoice to purchase orders and receipts.

Whenthe Landed costs conceptis active, landed costinvoice lines can be matched to landed costs of purchase
and warehouse receipts.

Match invoice lines directly to purchase orders and receipts

The invoice line quantity, unit price and net line amount are used when matching the invoice line to purchase
orders and receipts. The invoice line can be matched automatically with a price difference. LN does not allow
you to match the invoice lines with the purchase orders and receipt if the price differences exceed the values
in the Percentage Tolerance for Match with Price Difference and the Tolerance Amount for Match with
Price Difference fields in the Automatic Matching Settings by Invoice-from BP (tfacp0107m000) session
or exceed Received Invoices Price Difference Tolerance field in the ACP Parameters (tfacp0100m000)
session. Based on the value specified in the Automatic Match Procedure field in the ACP Parameters
(tfacp0100m000) session, the invoice lines are either matched to purchase order, or purchase receipt.

«  Match to Purchase Order

Infor LN Financials User Guide for Accounts Payable | 36



Accounts Payable

«  Purchase order lines that match with the item of the invoice line, purchase order or packing slip of
theinvoice line or header are matched to the invoice line. The match quantity is the minimum of the
available invoice line quantity that is not matched. The matched quantity must not exceed the
difference between the purchase order line quantity and the quantity of the items rejected during
inspections.

«  Match to Purchase Receipt

Purchase receipts that match with the item of the invoice line, purchase order or packing slip of the
invoice line or header are matched to the invoice line. The match quantity is the minimum of the
available invoice line quantity that is not matched. The matched quantity must not exceed the
difference between the purchase receipt quantity and quantity of the items rejected during
inspections.

When the invoice lines are matched directly to the purchase orders and receipts, the invoice is either
partially matched or fully matched. If no matches can be made, the invoice remains not matched.

Match invoice to purchase orders and receipts

Invoice lines that are not directly matched to purchase orders and receipts, are selected for matching in
this step. The entities such as, item, purchase order, and packing slip of the invoice lines are used to
match with purchase orders and receipts. Invoice lines for which the purchase order and packing slip is
not specified, the invoices are matched using the purchase order and packing slip information specified
on the invoice header. When purchase orders and receipts can be matched, the available approved
received quantities are matched. LN allows you to match the invoices of this type based on the matching
settings in the Automatic Matching Settings by Invoice-from BP (tfacp0107m000) session. There are
two types of settings:

« Thedifference of the total net invoice line amount and the total order amount to be matched must
be within the defined tolerances, or

«  Full Authorization must apply to Invoice Amount higher than Matched Amount or Invoice Amount
lower than Matched Amount.

In case of automatic matching, when matched amounts compared to the invoice amounts are within the
defined tolerances, the difference of the total net invoice line amount and the total matched order amount
is a price difference that is posted automatically as an additional cost line.

Note: The automatic posting is only processed when the automatic match can be executed, therefore when
no full authorization applies or amount differences exceed tolerances, automatic matching cancels, and no
additional cost line is generated automatically.

Match invoice lines to landed costs

The landed cost invoice lines are matched to landed costs. Landed costs can be part of an invoice related to
purchase order, when the supplier invoices landed costs together with the invoicing of purchase orders and
receipts. Invoices related to landed costs can only have invoice lines for landed costs.

Automatic match of landed costs to landed cost invoice lines only starts when:

The landed costs concept is active; and

Only landed cost invoice lines are on the invoice; or

The landed cost invoice lines and order related invoice lines are on the invoice; and
+  Theorder related invoice lines are matched successfully; and

«  Receipts of the matched purchase orders are matched to the invoice lines; and
« Invoice line quantities are fully matched to the order/receipt quantities.
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When landed cost invoice lines cannot be automatically matched, the match status of the invoice remains
Not Matched Or Partially Matched.

Two types of invoices are matched automatically.

Match landed costs for invoices related to purchase order

The landed cost invoice lines match with purchase orders and packing slip that may be present on the
invoice line. Or if no purchase order and packing slip is on the invoice line, the landed cost line applies
to the applicable purchase orders that are matched to the same invoice.

The landed cost invoice lines are matched when selected landed cost lines:

«  belongto the matched receipts of the invoice; and
« match (when available) with all the following invoice line attributes:

e ltem

+ Landed Cost Type
+  Order

«  Packing Slip

+  Payment Agreement (from Invoice)

+  the price difference amount and percentage in the Automatic Matching Settings by Invoice-from
BP (tfacp0107m000) session are not exceeded; or when this information is unavailable

« the price difference amount and percentage in the ACP Parameters (tfacp0100m000) are not
exceeded.

Each selected landed cost line can match no more than the open landed cost amount of the invoice, or a
fraction of this amount. The fraction is defined by the matched receipt quantity and the approved received
quantity of the matched receipt.

Match landed costs for invoices related to landed costs

The landed cost invoice lines match with purchase orders and packing slip that may be present on the
invoice line. When no purchase order and packing slip is on the invoice line, the landed cost invoice line
matches with the purchase order and packing slip of the invoice header. When no purchase order or
packing slip can be found, the automatic match is cancelled.

The landed cost invoice lines are matched when selected landed cost lines:

«  Match with the order, packing slip or both; and

« match (when available) with all the following invoice line attributes:
¢ ltem
+ Landed Cost Type
»  Payment Agreement (from Invoice)

+ the price difference amount and percentage in the Automatic Matching Settings by Invoice-from
BP (tfacp0107m000) session are not exceeded; or when this information is unavailable

« the price difference amount and percentage in the ACP Parameters (tfacp0100m000) are not
exceeded.

Each selected landed cost line can match no more than the open landed cost amount of the invoice.

The landed cost amount and invoiced amount of the matched landed cost lines and invoice lines will be
distributed over the involved landed cost lines and invoice lines.
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Example 1: landed cost line 1 and 2 match to one invoice line

« landed cost line 1, landed cost amount: $ 100
« landed cost line 2, landed cost amount: $ 300
« invoice line, invoice amount: $ 440

Match result

Matched Lines Landed Cost Amount Invoice Line Amount
Landed cost line 1 / invoice line $ 100 $110
Landed cost line 2 / invoice line $300 $330

Example 2: One landed cost line matches with two invoice lines

« landed cost line 1, landed cost amount: $ 900
« invoice line 1, invoice amount: $ 700
« invoice line 2, invoice amount: $ 300

Match result

Matched Lines Landed Cost Amount Invoice Line Amount
Landed cost line / invoice line 1 $630 $700
Landed cost line / invoice line 2 $270 $300

Information, Warning and Error messages can be logged in the Error Log (tfacp2580m000) when matching
invoice lines with purchase order, receipts and landed costs.

Prerequisites for a successful landed cost matching:
+ theinvoice is complete, meaning that no landed cost invoice lines are missing on the invoice.

« landed cost lines of purchase orders and receipts in warehousing are complete, meaning no landed cost
lines are missing on receipts.

Matching purchase invoices automatically

To match purchase invoices automatically, in the ACP Parameters (tfacp0100m000) session, select the
Automatic Matching check box. You must select a matching method, which can bematch to Purchase order,
Match to Purchase Receipt, O Match to Purchase Consumption.

If you set up automatic matching, LN automatically tries to match purchase invoices that you register in the
Purchase Invoice Entry (tfacp2600m000) session. You must select the purchase order or a packing slip with
which the invoice can be matched.

If LN cannot match the invoices automatically, for example, because the purchase invoice refers to multiple
purchase orders, you must manually match the invoice as described in Matching purchase invoices manually.

Infor LN Financials User Guide for Accounts Payable | 39



Accounts Payable

LN matches the purchase invoice with the unmatched quantities of the receipt or the purchase order, depending
on the selected automatic matching method.

LN calculates the total amount of the matched quantities and the difference with the entered invoice amount
in the Amount Unassigned field. If no difference exists or the difference falls within the tolerances, the invoice
is successfully matched. The difference is posted to the Price Differences account of the financial business
partner group.

If the price difference exceeds the tolerance, it must be authorized in the Authorize Purchase Invoices
(tfacp1142m000) session before you can approve the invoice. For more information, refer to Authorization
of price differences and additional costs.

If the invoice is partially matched and more goods covered by the invoice are received at a later time, you
can manually complete the matching and approval of the invoice in the Process Purchase Invoices
(tfacp2107mO000) session.

If the invoice is fully matched, you can approve the invoice as described in To approve purchase invoices.

Matching purchase invoices manually

You can match purchase invoices immediately when you register them, or you can register the purchase
invoices when they arrive, and match and approve them at a later stage.

To match purchase invoices at registration:

1 Inthe Purchase Invoice Entry (tfacp2600m000) session, on the appropriate menu, point to Matching
and then click Match Receipt, Match Order, Match Consumption, Match Landed Cost, or for an invoice
related to freight orders, click Match Freight Orders.

The corresponding session starts, which is one of the following:

«  Match Purchase Receipt Lines (tfacp2544m000)
«  Match Purchase Order Lines (tfacp2541m000)
+  Match Consumptions (tfacp2544m100)
« Match Landed Cost Lines (tfacp2144m000)
«  Match with Loads/Shipments/Clusters (tfacp2546m000)
2 Usethe commands on the appropriate menu to perform various types of matching in the corresponding
sessions. Depending on the type of matching and the type of invoice, you can match the invoice with
specific lines and enter the amount or quantity to be matched.

3 You match parts of the invoice amount using different commands. However, you must match an Invoice
Related to Purchase Orders either to orders or to receipts. You cannot partially match the invoice to
orders and partially to receipts.

When you have matched or partially matched the invoice, LN adjusts the amounts recorded in the
Purchase Invoice Entry (tfacp2600m000) session and sets the invoice status to Matched. If the value of
the Amount Unassigned field is zero or within the tolerances, the invoice is fully matched.

If the invoice is fully matched, you can approve the invoice. Refer to To approve purchase invoices.

To match individual registered purchase invoices:

Infor LN Financials User Guide for Accounts Payable | 40



Accounts Payable

1 Startthe Process Purchase Invoices (tfacp2107mo000) session and double-click the invoice you want
to match. The Process Purchase Invoices (tfacp2107m000) details session starts.

2 IntheProcessPurchase Invoices (tfacp2107m000) session, you can enter or change such invoice details
as the hold reason and the related order.

3 Ontheappropriate menu, click Matching:

«  Match Order

+ Match Receipt

«  Match Freight Orders
+  Match Consumption
+ Match Landed Cost

The corresponding session starts in the same way as described in step one of the To match purchase
invoices at registration procedure. Continue as described in step two.

Approving purchase invoices

To approve purchase invoices

If the unassigned amount of an invoice is zero or within the tolerances, the invoice is fully matched and you
can approve the invoice.

To approve theinvoice, select the invoice and on the appropriate menu, click Approve in one of these sessions:

+  Purchase Invoice Entry (tfacp2600m000)
+  Process Purchase Invoices (tfacp2107m000)

When the invoice is approved successfully, the invoice receives the status Approved and LN creates several
entries in the General Ledger. If the invoice is blocked, LN asks whether the hold reason can be removed.

To approve invoices for payment

In addition to approving the invoices for processing, you can separately approve purchase invoices and costs
invoices for payment. In the ACP Parameters (tfacp0100m000) session, you can select the types of invoices
for which payment approval is required.

If payment approval is required, an authorized user must approve the purchase invoice in the Authorize
Purchase Invoices (tfacp1142m000) session. Only invoices that are approved for payment can be selected
in the Select Invoices for Payment (tfcmg1220m000) session of the Cash Management module.

For more information, refer to Payment authorization in Accounts Payable .

To approve price differences and additional costs

When you try to approve an invoice, LN checks if there is any difference between the order amount and the
invoice amount. Before you can complete the approval, you must process the differences:
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«  Price differences caused by a changed price per unit or by a difference between the currency exchange
rates on the order date and the invoice date. If the price difference exceeds the tolerance margins, an
authorized employee must approve the price difference before you can approve the invoice.

«  Additional costs, such as freight costs, that were not included in the order. To create an additional costs
transaction, click Add Costs on the appropriate menu of the Process Purchase Invoices (tfacp2107m000)
session. The Matched Purchase Invoice/Statement Line Transactions (tfacp1133s000) is started, with
which you can create a transaction for these additional costs.

If the price difference exceeds the tolerance margins, an authorized employee must approve the price
difference before you can approve the invoice.

For more information, refer to Authorization of price differences and additional costs.

To update the item's purchase price

After approval, the latest purchase price and the average purchase price for the matched receipt lines or the
matched order lines are updated in for the ordered item in the Item - Purchase session.

To prevent the item's purchase price from being updated:

1 Select the order line record in the Match Purchase Order Lines (tfacp2541m000) session.

Approving invoices for payment

To approve invoices for payment, you must know your Assigned Approver code.
To approve a purchase invoice for payment:

1 Start the Authorize Purchase Invoices (tfacp1142m000) session.

2 Usethe group buttons or use Find to display the invoices that are linked to your Assigned Approver
code.

3 Fromthe View menu, select a suitable sort order. You can list the invoices by document date, or by
business partner.

4 From the appropriate menu, select the invoices you want to display. You can display Not Approved
Invoices, Approved Invoices, or All Invoices.

5 Selectthe invoice and in the Approved for Payment field, enter ves.

Note: If you save the data and you selected to display Not Approved Invoices, the invoice disappears from
the list.

Unapproving invoices
If you need to make corrections to the invoice, you must first unapprove the invoice.

From the appropriate menu of the Authorize Purchase Invoices (tfacp1142m000) session, you can select
various commands to unapprove invoices. On the submenu, you must select whether you unapprove the
Invoices or the Payments.

If you unapprove the payment, LN sets the Approved for Payment indicator to No.

Infor LN Financials User Guide for Accounts Payable | 42



Accounts Payable

After you create the correction, you must approve the invoice again and authorize the invoice for payment.
For details refer to Purchase invoice corrections
Note:

The Unapprove All commands in the Authorize Purchase Invoices (tfacp1142m000) session only change
the related Invoice Approved indicator to No.

To reverse invoice approval, you must display the approved invoice in the Process Purchase Invoices
(tfacp2107m000) details session and from the appropriate menu, select Unapprove. LN reverses the price
difference transactions and the additional costs transactions.

Correcting purchase invoices

To correct purchase invoices
You can use the following methods to make corrections to finalized and non-finalized purchase invoices:

« Credit notes

Use a credit note to correct the invoice amount. A credit note can be related to a single invoice or to
several invoices.

For more information, refer to Credit notes.
+  Purchase invoice corrections

You must create an invoice correction to correct invoice details other than the invoice amount, for
example, the pay-to business partner, the document date, or the exchange rate.

For more information, refer to Purchase invoice corrections.

Bank reference numbers on purchase invoices

For purchase invoices, if the country of the invoice-from business partner is the same as the country of the
purchase office, LN requires that you enter the bank reference numbers.

LN applies the check indicated by the bank reference number operator in all the sessions in which bank
reference numbers are entered or processed. If the bank reference number does not include an operator, by
default LN applies the check that you select in the Finance Company Parameters (tfgld0503m000) session.
If the bank reference number is not valid, LN displays an error message.

If the purchase invoice is finalized, you can still change the bank reference number in the Open Entry
(tfacp2100s000) session. Once the invoice is paid, you cannot change the bank reference number.

If an invoice is paid in installments, each installment has the bank reference number of the invoice.
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When LN generates recurring purchase invoices, the bank reference number for each recurring invoice in
open entriesis left blank. You can enter the bank reference number for generated recurring purchase invoices
in the Open Entry (tfacp2100s000) session.

The bank reference number is not mandatory for cost invoices.
You can use the bank reference number as a selection criterion to select invoices for direct debits.

If payments are made through bank files, the bank reference number is included in the payment file or payment
document so that the supplier knows which invoice is paid. In the payment files, each bank reference number
must be printed on a separate line. To achieve this, you must use a payment method for which you set the
Composing Limit to 1 in the Payment/Receipt Method (tfcmg0140s000) session.

To post purchase invoices to control accounts

To post purchase invoice transactions to the correct control accounts, you can use the following sessions:

1 Oneof the following sessions:

+  Purchase Order Lines (tdpur4101m000)

«  Purchase Schedules (tdpur3110mo000)

In the Purchase Type field, LN displays the default purchase type for the order. This can be the purchase
type that answers the selection criteria that you defined in the Purchase Type Exceptions
(tcmcs2103m000) session, or the default purchase type of the financial business partner group to which
the buy-from business partner belongs. If you wish, you can select a different purchase type for the
purchase invoice.

For manual purchase orders and purchase schedules, LN retrieves the default purchase type by searching
for the most specific purchase type.

LN searches for the default purchase type in this order:

a The purchase type that answers the selection criteria that you defined in the Purchase Type
Exceptions (tcmcs2103m000) session.

b Thepurchasetype fortheinvoice-from business partner for the All origins origin and with an empty
Item Group, Project, and Item field. The Direct Delivery check box must be cleared.

c Ifstill no purchase type is found, LN leaves the Purchase Type field blank and you can enter a
purchase type.

For purchase orders raised during the direct delivery process, the purchase type that answers the selection
criteria and for which the Direct Delivery check box is selected is retrieved from the Purchase Type
Exceptions (tcmcs2103m000) session.

If the Direct Delivery check box is not selected for any of the purchase types, the field is left blank.

For purchase orders for which intercompany settlement transactions are generated, no purchase type
is used. For such orders, the Purchase Type field is disabled.

For purchase orders generated from projects, LN retrieves the purchase type from the corresponding
session, which can be:

«  Planned PRP Purchase Order (Material) (tppss610).
+  Planned PRP Purchase Orders (Equipment) (tppss611).
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«  Planned PRP Purchase Orders (Subcontracting) (tppss612).

Received Purchase Invoices (tfacp1500m000)

In the Purchase Type field, LN displays the default purchase type. If you wish, you can select a different
purchase type for the purchase invoice.

Purchase Invoice Entry (tfacp2600m000)

In the Purchase Type field, LN displays the default purchase type. The non-finalized transactions are
posted to the control account and dimensions linked to this purchase type in the Control Accounts by
BP Group (tfacp0515m000) session. When you register purchase invoices, you can select a different
purchase type for the purchase invoice.

If recurring purchase invoices are generated in the Generate Recurring Purchase Invoices
(tfacp1202m000) session, LN uses the purchase type of the original sales invoice. The non-finalized
transactions of the recurring purchase invoice are posted to the control account linked to this purchase

type.

Generate Self-Billing Purchase Invoices (tfacp2290m000)

When you create self-billed invoices, the purchase type of the purchase order determines the control
accounts and dimensions to which the transactions are posted.

Procurement Card Statements (tfacp1520m000)

In the Purchase Type field, LN displays the default purchase type. If you wish, you can select a different
purchase type for the procurement card statement.

Purchase-Invoice Corrections (tfacp2110s000)

In the Purchase Type field, LN displays the default purchase type. You can select a different purchase
type for the purchase invoice correction. LN will create the non-finalized transactions to reverse the
posting to the previous control account and move the balance to the new control account.

Assign Invoices/Schedules to Credit Notes (tfacp2121s000)

If you assign invoices to credit notes, the credit note’s sale type determines the control account for the
non-finalized transaction that affects the credit note’s balance and for the assignment open entry for
the credit note. On the other side of the transaction, the purchase invoice’s purchase type determines
the controlaccounts for the non-finalized transactions and for the assignment open entry for the invoice.
Import Requisitions and Statements (tfacp2255m000)

When you import requisitions and statements to be matched with procurement card statements, you
must enter a purchase type.

Match Purchase Order Lines (tfacp2541m000)

When you match purchase orders to purchase invoices, LN displays a warning if the order and the invoice
have different purchase types. You can then decide whether or not to mark the order line as Matched.
Match Purchase Receipt Lines (tfacp2544m000)

When you match purchase receipt lines to purchase invoices, LN displays a warning if the receipt line
and the invoice have different purchase types. You can then decide whether or not to mark the receipt
line as Matched.

Match with Loads/Shipments/Clusters (tfacp2546m000)
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When you match purchase receipt lines to purchase invoices, LN displays a warning if the receipt line
and the invoice have different purchase types. You can then decide whether or not to mark the receipt
line as Matched.

Displaying the error log

To display the error log

To display the error messages that result from the matching and approval process, start the Error Log
(tfacp2580m000) session. If you first select an invoice in the Process Purchase Invoices (tfacp2107m000)
session, LN only displays the error messages related to the selected invoice.

The error log contains all the error messages that result from matching and approval in these sessions:

«  Purchase Invoice Entry (tfacp2600m000) if you use these commands on the appropriate menu:

+ Approve
+ Unapprove
«  Matching

«  Match/Approve Purchase Invoices by Range (tfacp2280m000)
+  Process Purchase Invoices (tfacp2107m000)

The error log only contains error messages. LN prints the confirmation messages of the Match/Approve
Purchase Invoices by Range (tfacp2280m000) session, for example, about successfully matched invoices,
on a process report.

The error log contains only errors that are not yet resolved. If you run the Match/Approve Purchase Invoices
by Range (tfacp2280m000) session, for the transactions within the specified range LN adds new error
messages and deletes the resolved errors from the error log.

You can use the Delete Error Log (tfacp2280m001) session to manually delete messages from the error log.
You only need to delete the error messages that LN cannot remove automatically. For example, you can use
the Delete Error Log (tfacp2280m001) session to delete error messages that result from the unsuccessful
unapproval of an invoice.

Note:

The following processes automatically delete error messages from the error log:

+ Ifyouresolve errors and then repeat the matching and approval, LN deletes the resolved error messages.
+ Ifyou archive and/or delete purchase invoices, LN archives and/or deletes the related error messages.

Multicompany purchase invoice matching

In a multicompany structure in LN, purchase invoice matching is possible in any financial company of the
structure, provided that the companies share the correct tables for this purpose.
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Multicompany purchase invoice matching is needed to support:

The use of a shared service center for Accounts Payable

Central handling of purchase invoice entry, invoice matching and payment for multiple financial
companies.
VAT registration in multiple EU countries

Ifacompany’s activities that are subject to value added tax (VAT) in an EU country other than the member
country in which the company is registered exceed a specified threshold, the company is legally obliged
to be VAT registered in that other EU country.

In a multicompany structure, a dedicated financial company is created for each foreign VAT registration.
Usually, the purchase offices in which the purchase orders are entered are not linked to such financial
companies.

If the purchase invoice matching can be performed in the ‘VAT registration companies’, the costs of the
purchase order are automatically charged to the company of the purchase office. If this matching scenario
is used, it is no longer necessary to create an internal invoice between the two financial companies.

Posting principles

The posting principles that apply to this method of purchase invoice matching are as follows:

The costs directly related to the purchase order and/or inventory are posted in the financial company of
the purchase office. Some examples are the price variance, the FTP result, and additional costs posted
at matching.

The results from the open entry are posted in the financial company in which the purchase invoice is
registered and matched. Some examples are the currency result, the payment discount, the late payment
surcharge, the payment difference.

Purchase invoice matching setup

To support the two purposes a very flexible purchase invoice matching setup is required, as follows:

A shared service center for Accounts Payable requires a setup in which the orders from purchase offices
linked to a number of financial companies are all matched to the purchase invoices in one financial
company: a many to one relationship.

VAT registration in multiple EU countries requires a setup in which the purchase invoices in various ‘VAT
registration companies’ can be matched to purchase orders from purchase offices that are linked to any
of the financial companies in the multicompany structure: a many to many relationship.

Note: To support multicompany purchase invoice matching, the companiesinvolved must share these tables:
tfacp240, tfacp245, tfacp250, and tfacp251.

Multicompany purchase invoice processing

In a multicompany structure, the following rules apply to purchase invoice matching.

Order-related purchase invoices
The following applies to order-related purchase invoices including self-billed invoices:

« Apurchaseinvoice can be entered in any financial company that shares the required tables with the
financial company of the purchase office. During invoice matching, LN offers only those orders and
receipts that are linked to the financial company in which you match the invoice.
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Additional costs posted during matching are by default posted in the financial company of the
purchase office. If these costs must be posted in the financial company in which you match the
invoice, you can enter the company number in the Target Company field in the Matched Purchase
Invoice/Statement Line Transactions (tfacp1133s000) session. VAT is considered to be related to
the invoice and is therefore posted in the financial company in which you match the invoice. An
exception is non-refundable tax (expense tax), which is considered as a cost related to the order and
is posted in the financial company of the purchase office.

Costitems are considered to be related to the purchase order and are posted in the financial company
of the purchase office. The expense account for cost items can be specified at the order entry or at
purchase invoice entry. In the latter case, the costs are first posted to an interim account in the
financial company of the purchase office. In teh Accounts Payable module, the costs can be posted
to specific expense accounts. In the financial company of the purchase office, the interim account
must then be reversed. By default, the costs are posted to the actual expense accounts for the
financial company of the purchase office. You can change the company number in the Matched
Purchase Invoice/Statement Line Transactions (tfacp1133s000) session.

+ Costinvoices

Cost invoices can be registered in any financial company. In the transaction details, you can associate a
financial company with the cost account. This triggers the generation of an intercompany entry to transfer
the costs to the correct financial company.

Example of price difference and additional costs

Your company needs to purchase some mouse pads forthe computersit manufactures. You create a purchase
order with the following details:

Order:

Quantity: 10 mouse pads

Price per unit: UsD 10
Order amount: USD 100

You receive the goods and the invoice from your business partner with the following details:.

Invoice:

Quantity: 10 mouse pads

Price per unit: usb 11
Freight costs: USD 20
Total invoice amount: USD 130

There is a difference of USD 30 between the order amount and the invoice amount.

The price difference is the difference between 10 mouse pads costing USD 10 and 10 mouse pads costing USD
11. The total price difference for this invoice is USD 10.
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Theremaining differenceis called additional costs. Additional costs can be different kinds of costs the business
partner charges, such as freight costs, insurance costs and so on. The additional costs for this invoice is USD
20.

Self billing

For each purchase order header you can define whether self billing is used.
Self billing is typically used if you have:

+ Acontract with the supplier for the price of the goods you are buying.
+ Anagreement with the supplier that you will pay for the goods without receiving an invoice for them.

The supplier does not need to send an invoice. Instead, you use the self-billing procedure to automatically
generate invoices for these goods.

If the self-billing procedure is used, LN creates, matches, and approves invoices automatically when goods
are received. This is all done in the Accounts Payable module.

Self-billed internal invoices

For invoiced goods transfer between warehouses of separate financial companies, it is important that for
every sales invoice a corresponding purchase invoice is available. Otherwise, reconciliation is not possible.

To ensure that LN creates an internal purchase invoice for every internal sales invoice, you can select the
Generate Invoices with manually entered Invoice Date check box in the Generate Self-Billing Purchase
Invoices (tfacp2290m000) session.

If you select this check box, LN ignores the composing criteria for sales invoices that you set up in Accounts
Receivable and in Invoicing, and creates an internal purchase invoice for every internal sales invoice.

Self-billing procedure

The self-billing procedure is similar to the procedure for manually created purchase invoices, and consists
of these steps:

1 You register the receipt of the goods in Warehousing.
2 Inthe Generate Self-Billing Purchase Invoices (tfacp2290m000) session of Accounts Payable, you
generate the purchase invoice documents. LN creates an open invoice entry.

3 LN automatically matches and approves the invoice documents.
4 LN creates the postings for the generated purchase invoice to the General Ledger.

Posting information

For a self-billing document, the same postings are created as for manually registered invoices related to
orders that you can enter in the Purchase Invoice Entry (tfacp2600m000) session. For each invoice line of
the generated invoice, LN sets the level of tax calculation to Transaction Line.
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For a debit memo, the same postings are created as for registered credit notes related to purchase orders.
The transaction type category is Purchase Credit Notes. For each line of the generated debit memo, LN sets
the level of tax calculation to Transaction Line.

The posting on the control account usually is a credit posting for a self-billing invoice, or a debit posting for
adebit memoinvoice. This depends on whether the amount s positive or negative and whether the transaction
type allows the posting of negative amounts and negative amounts for credit notes.

Procurement card payments

Purchased goods that you pay through a procurement card are received immediately if they are purchased
from the store, or later if you order them through E-Procurement. For each purchase, you can enter a purchase
requisition or you can import a purchase requisition file from E-Procurement or another application.

The procurement card company sends procurement card statements periodically. The procurement card
statement contains the product code, the credit card number, and other details, which are also registered
for the purchase requisition. The procurement card statement must be matched against the purchase
requisitions and then approved for payment. For purchase payment authorization, you must process
procurement card payments in the same way as cost invoices. If you did not enter a purchase requisition
earlier, you can still enter the purchase requisitions or you can manually approve the procurement card
statement.

Aledger postingis made when you enter the purchase requisition and when the procurement card statement
isinvoiced. All the purchase requisitions for which no procurement card statements are received for payment
can be accrued to a special ledger account. This enables you to control the entire procurement cycle, from
a purchase requisition to payment and reconciliation with the general ledger.

Desktop Receiving

Desktop Receiving means that LN posts expected purchase invoice accrual for the entered purchase
requisitions. If you select the Desktop Receiving check box for a purchase requisition in the Purchase
Requisitions (tfacp2528m000) session, LN creates a posting on the Invoices to be Received (GRNI) account
when you save the purchase requisition. At period end, the accrued amount of purchase requisitions that are
not yet matched to procurement card statements is transferred to the next period.

For procurement card statements with desktop receiving, LN calculates price differences. You must approve
price differences that exceed the defined tolerances. For details, refer to Authorization of price differences
and additional costs

If you clear the Desktop Receiving check box, no postings are made when you enter purchase requisitions.
At the end of a period, you can use the Post Accrual / Reversal Journal Entries (tfacp2260m000) session
to accrue the purchase requisitions for which you not yet received procurement card statements for payment.
After performing the accrual posting, LN handles the purchase requisition in the same way as a purchase
requisition to which you apply Desktop Receiving.
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Matching line

The procurement card company generates a matching line for each procurement card statement line. The
matching line contains a combination of matching fields such as the requisition date, the supplier, and the
item. For each procurement card company, you can define the format of the matching line used on the
procurement card statement lines. The format is based either on separators between the data fields or on
the fixed lengths of the data fields.

To define matching lines, use the following sessions:

«  Matching Codes (tfacp0112m000).
+  Matching Fields By Matching Code (tfacp0509m000).

If you enter the procurement card definition in the Procurement Cards (tfacp0508m000) session, you must
also enter the procurement card company and select the matching code format used by the procurement
card company. If you enter a purchase requisition in the Purchase Requisitions (tfacp2528m000) session,
you must specify the procurement card that was used to pay for the goods. LN then builds a matching line
forthe purchase requisition from the data that you enterand in the format that you linked to the procurement
card.

If you import procurement card statements and/or purchase requisitions as an XML file, the file includes the
matching lines. Itis recommended that you manually check the matching lines and correct them if necessary,
before you match the procurement card statements to the purchase requisitions.

Past adjustment

Past adjustment lines represent still open amounts of previous procurement card statements that were not
paid or that were partly paid. If you enter a procurement card line of the Past Adjustments category, LN closes
the previous procurement card statement. The open amount is paid through the past adjustment line of the
current statement.

Excess billing

Excess billing occurs if the quantity of goods invoiced through the procurement card statement exceeds the
quantity specified on the purchase requisition. In the Purchase Requisitions (tfacp2528m000) session, you
can select how you want to process the excess billing. In all cases, the requisition is set to Posted.

Procurement card processing

Procurement card payments processing
To process procurement card payments, take the following steps:

1 Import Requisitions and Statements (tfacp2255m000)
Import Requisitions and Statements (tfacp2255m000)
Use this session to:

« Import an XML file of procurement card statements that you received from your bank.
« Import an XML file of purchase requisitions prepared by E-Procurement or another external
procurement application.
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You must specify the pathname of the file to be imported. During import, LN creates procurement card
statements or purchase requisitions based on the imported data.

Purchase Requisitions (tfacp2528m000)

Purchase Requisitions (tfacp2528m000)

View and correct an imported purchase requisition, or enter the purchase requisitions manually. If you
imported a purchase requisition, you must check the Matching Line field that displays the matching
line.

Procurement Card Statements (tfacp1520m000)

Procurement Card Statements (tfacp1520m000)

View and correct an imported procurement card statement, or enter procurement card statements
manually.

Credit Card Statement - Lines (tfacp1521m000)

Credit Card Statement - Lines (tfacp1521m000)

View and correct the imported procurement card statement lines, or enter procurement card statement
lines. If you imported a procurement card statement, you must check the Line Description field that
displays the matching line.

If you selected the Automatic Matching check box in the ACP Parameters (tfacp0100m000) session
and the line type is Purchase Requisition, LN tries to match the procurement card statement line to the
requisition lines when you save the line.

If there are no errors, LN adds the matched lines to the Matched Procurement Card Statement Lines
to Purchase Requistion (tfacp2527m000) session, and sets the status of the statement line and the
related requisitions to matched.

If the line type is Past Adjustments Or others, the status of statement line is set to Matched when you
save the line.

You can now:

+ Automatically match the procurement card statement to purchase requisitions. All the lines of the
statement that can be matched, will be matched. Go to Step 5.

«  Manually matchindividual procurement card statement lines or selected lines to purchase requisitions.
The procurement card statement status is set to Matched if all the lines are matched. Go to Step 7.

Generate statement lines
Generate statement lines

If the procurement card statement does not contain lines, in the Credit Card Statement - Lines
(tfacp1521m000) session you can, on the appropriate menu, click Generate and Match lines. LN generates
statement lines based on the purchase requisition that have the created status and of which the requisition
date is earlier than the procurement card statement date. The generated lines are then matched to the
requisitions. Continue with approving the matched procurement card statements as described in Step
13.

Match the procurement card statement
Match the procurement card statement

To match the procurement card statement, on the appropriate menu of the Procurement Card
Statements (tfacp1520m000) session, click one of the following commands:
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«  Match. LN matches all statement lines to Matched if the Matching Line field matches the matching
line of the purchase requisition, and the statement line amount is equal to the purchase requisition
amount. If ataxamountis present, the tax amount of the statement line must be equal to the purchase
requisition tax amount.

« Match/Approve/lnvoice Statements. The Match/Approve Procurement Card Statements
(tfacp2220m000)) session starts. To match the statements, select the Match check box and click
Generate Transactions. To automatically match, approve, and invoice the statements at once, you
can select the Match check box, the Approve check box, and the Invoice check box.

If errors occur, you can view the error log file as described in Step 9. You must solve the errors and match
the statements again, or match the statement lines as described in Step 7 and Step 8.

Manually match statement lines
Manually match statement lines

To manually match individual procurement card statement lines, on the appropriate menu of the
Procurement Card Statements (tfacp1520m000) session, click Lines. The Credit Card Statement -
Lines (tfacp1521m000) session starts.

Match the line or lines
Match the line or lines

To match thelineor lines, on the appropriate menu of the Credit Card Statement - Lines (tfacp1521m000)
session, click one of the following commands:

+ Generate and Match lines. LN generates statement lines based on the purchase requisition that
have the created status. The generated lines are then matched to the requisitions. Use thiscommand
if the procurement card statement does not contain lines.

«  Match All Statment Lines. LN sets all statement lines to Matched if the matching line in the Line
Description field matches the matching line of the purchase requisition, and the statement line
amount is equal to the purchase requisition amount. If a tax amount is present, the tax amount of
the statement line must be equal to the purchase requisition tax amount.

+ Match Statement Line. If the line type category is Past Adjustments Or Others, the line status is set
to Matched. If the line type category is Purchase Requisition, the Match with Requisitions
(tfacp2570m000) session starts. See Step 10.

If errors occur, you can view the error log file as described in Step 9. You must solve the errors and match
the statement lines again, or match the statement lines manually as described in Step 10. Next, you must
approve the matched procurement card statements as described in Step 13.

Error Log (tfacp2536m000)

Error Log (tfacp2536m000)

Use this session to view the errors that LN logs when you match procurement card statement lines to
purchase requisitions. You must solve the errors and match the statements again.

Match with Requisitions (tfacp2570m000)

Match with Requisitions (tfacp2570m000)

Use this session to manually match the statement lines to the purchase requisitions.

If you want to adjust the matched quantity or amount, select the line and on the appropriate menu, click
Match Manually. The Match Requisition Manually (tfacp2170s000) session starts. Adjust the matched
quantity or amount and click Match to match the statement to the requisition.
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If the quantity to be matched on the procurement card statement line exceeds the quantity on the
purchase requisition, excess billing applies. You must handle the excess billing as described in Step 11.

If a price difference occurs that exceeds the defined limits, you must manually approve the price differences
as described in Step 12.

Write Off Excess Billing (tfacp2265m000)

Write Off Excess Billing (tfacp2265m000)

Use this session to write off the excess billing quantity that occurs if the procurement card statement is
billed for a larger quantity than the requisition.

Approve Price Differences (tfacp2539m000)

Approve Price Differences (tfacp2539m000)

Use this session to manually approve a price difference that exceeds the defined price difference tolerance
limits.

You can approve differences that fall within the tolerances defined in the ACP Parameters
(tfacp0100mO000) session or specifically for you in the Purchase Invoice Authorizations (tfacp0150m000)
session.

Approve the procurement card statements

Approve the procurement card statements

Use the Match/Approve Procurement Card Statements (tfacp2220m000) session to approve
procurement card statements that have the Matched status. LN changes the status to Approved. If errors
occur, you can view the error log file as described in Step 9. You must solve the errors and approve the
statements again.

Invoice the procurement card statements

Invoice the procurement card statements

Use the same Match/Approve Procurement Card Statements (tfacp2220m000) session to invoice
procurement card statements that have the Approved status. LN changes the status to Posted.

LN creates cost invoices for the procurement card statements. If payment authorization is required for
cost invices, you must approve the payment in the Authorize Purchase Invoices (tfacp1142m000)
session. For details, refer to Payment authorization in Accounts Payable .

Post Accrual / Reversal Journal Entries (tfacp2260m000)

Post Accrual / Reversal Journal Entries (tfacp2260m000)

At the period end, can use this session to post the accrual of the open purchase requisitions to which
you do not apply Desktop Receiving to an expected purchase invoices accrual (GRNI) account.

When you close a period, for the purchase requisitions to which no Desktop Receiving applies, LN creates
the following postings:

+ Toaccrue the journal entries:
«  Debit: Cost account for purchase requisitions, in the accrual period.
+  Credit: Invoices to be received.
« Ifyouinvoice the procurement card statements later during the reversal period:

«  Debit: Invoices to be received.
+  Credit: The Accounts Payable control account.

16 Print Discrepancy Report (tfacp1421m000)
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17

18

Print Discrepancy Report (tfacp1421m000)
Use this session to generate a report of the discrepancies that were found during the matching procedure.

Archive/Delete Fully Paid Purchase Invoices (tfacp2250m000)

Archive/Delete Fully Paid Purchase Invoices (tfacp2250m000)

Remove the fully paid invoices and the related procurement card statements, the statement lines, and
purchase requisitions.

Update Cash Forecast (tfcmg3210m000)

Update Cash Forecast (tfcmg3210m000)

In this session, you can select all the purchase requisitions that are not yet invoiced. The unposted
quantity is added to the cash forecast.

To set up procurement card processing

To set up procurement card payment processing, take the following steps:

1

In the integration mapping scheme, define the ledger accounts for the following integration transactions
for the Procurement Card Purchases integration document types.

In the ACP Parameters (tfacp0100m000) session, enter the various procurement card parameters on
the Procurement Card tab.

In the Invoice-from Business Partners (tccom4522m000) session, define each procurement card
company as an invoice-from business partner.

Inthe Matching Codes (tfacp0112m000) session, define the matching codes that are used to automatically
match procurement cards statements to purchase requisitions. If the procurement card companies that
you use apply different matching code formats, you must define a matching code for each format. You
link the matching code and the procurement card company to the procurement card in the Procurement
Cards (tfacp0508m000) session.

In the Matching Fields By Matching Code (tfacp0509m000) session, specify the matching fields and
the format of the matching code.

Inthe Discrepancy Reasons (tfacp0111m001) session, define reason codes for the types of discrepancy
that can occur when the procurement card statements are matched to the purchase requisitions. As you
must enter a default discrepancy reason for procurement card line types of the Others category, you
must define at least one discrepancy reason.

Inthe Purchase Invoice Authorizations (tfacp0150m000) session, define the price difference tolerances
that apply when the procurement card statements are matched to the purchase requisitions, and the
employees who are authorized to approve the matching.

In the Procurement Cards (tfacp0508m000) session, enter the procurement card data of the cards that
the company uses.

Inthe Procurement Card Line Types (tfacp0510m000) session, define the procurement card line types
for the three categories of procurement card lines. For each line type, you must specify the financial
company, the ledger account, and the dimensions to which the transaction must be posted.
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Rules for the generation of self-billed invoices

In Procurement, the self-billing procedure is controlled by the following fields in the Purchase Order Lines
(tdpur4101m000) session:

+ Invoice after
+  Self-Billing Date Type
+  Self-Billing Method

These fields are defaulted as follows:

1 From the Invoicing Terms and Conditions (tctrm1145m000) session.

2 From the Purchase Contract Lines (tdpur3101m000) session.

3 Fromthe Items - Purchase Business Partner (tdipu0110m000) session.

4 Fromthe Buy-from Business Partner (tccom4120s000)/ Purchase Orders (tdpur4100m000) sessions.

Non-purchase self-billed invoicesFor the following types of internal invoices, which are also created by
processes of the Accounts Payable module, you cannot generate self-billed invoices with the Generate
Self-Billing Purchase Invoices (tfacp2290m000) session:

« Commission invoices

The creation of commission invoices is completely triggered from the Commissions and Rebates module
in Sales. To support this process, the transaction type, the series, and the batch description for the
commission invoices are stored in the ACP Parameters (tfacp0100m000) session.

Examples of generated self-billed purchase invoices

The example order

The following two order lines exist for the same supplier, with whom you have a self-billing relationship. The
(only) home currency is USD and the order currency is EUR.

»  Order:10000010/10/0 for 10 pcs of item A.
+  Theunit price =10 EUR.
«  Thetax country code = NL-001 (high tax 20 percent).
+  Therate determiner = Document Date.
« The purchase type = PUR.
« Therate:1EUR=1USD.
+  Order: 10000011/10/0 for 5 pcs of item B.
«  Theunitprice=5EUR.
«  Thetax country code = NL-002 (low tax 10 percent).
+  Therate determiner = Document Date.
+  The purchase type = PUR.
« Therate:1 EUR=2USD.
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As the order lines are compressed and the compression criteria all are the same, the two order lines will be
combined on one invoice. The compression criteria in this case are the company, the order type, the
invoice-from BP, the currency, the tax country, the rate determiner, and the purchase type.

The rate determiner is Document Date

If the rate determiner is bocument Date, LN determines the rate for the invoice at the time when the invoice
is generated. For each invoice accrual posting, it must be determined whether there is a difference in home
currencies, and if so, the differences must be posted to the integration transactions as currency differences.

If the rate is 1 EUR =3 USD at the time when you generate the self-billed invoice, the following postings are
created:

Type Account EUR usD

Debit Invoice Accrual account A 100 300
Debit Tax account (NL-001) 20 60
Debit Invoice Accrual account B 25 75
Debit Tax account (NL-002) 2.5 7.5
Credit Control Account 147.5 442.5

As the rate determiner is bocument Date and the rate is 1 EUR =3 USD, the following currency Difference
integration transactions are created:

+  Forthe posting on Invoice Accrual accountA, a currency difference integration Debit posting of -200
USD (the Debit side is the invoice accrual side).

+  Forthe posting on Invoice Accrual account B, a currency difference integration Debit posting of -25
USD. Note that by definition, the transaction amount of the currency difference integration postings is
always zero. For self-billing, a real price difference cannot occur, because the generated invoice is always
in the order currency and is always for exactly the same amount as the receipt(s).

The rate determiner is other than Document Date

If the rate determiner is not bocument Date, the following postings are created:

Type Account EUR usbD
Debit Invoice Accrual account A 100 100
Debit Tax account (NL-001) 20 20
Debit Invoice Accrual account B 25 50
Debit Tax account (NL-002) 2.5 5
Credit Control Account 147.5 175

As the invoice accrual accounts are posted with the same rate information as the receipts, no currency
differences need to be posted. The rate information of the control account and the invoice itselfis the average
rate: 1 EUR=1.186441 USD.
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Invoice dates and document dates

In the Generate Self-Billing Purchase Invoices (tfacp2290m000) session, you can enter the data for the
batch that contains the self-billed invoices.

The financial period information that you enter is used for all the transactions in the process. If you select the
Generate Invoices with manually entered Invoice Date date check box, you can enter the invoice date as
well as the transaction entry date and the financial periods for the batch. The invoice date must be the same
or later than the Invoice Cut-off Date.

Note:

If you register the receipts of the purchase orders, the invoice accrual balance increases and if you approve
the invoice, the invoice accrual balance decreases. If you specify an earlier period for the self-billed invoices
than the period in which the receipts were registered, the invoice accrual account is decreased before it is
increased. To avoid this type of discrepancy, the Transaction Entry Date and the Invoice Date if you supply
a date, must be the same or later than the Invoice Cut-off Date.

You can still manually change the period information, and you can also change the period balance if this is
required. If you manually approve an invoice in the Process Purchase Invoices (tfacp2107m000) session,
the Posting Data for Approval Transactions (tfacp1141s000) session starts in which you can change the
period information.

The following rules apply to the transaction date of all transactions and the document date of the invoice:

« Ifthe Generate Invoices with manually entered Invoice Date check box is cleared, LN uses the receipt
date of the latest receipt that is part of the invoice for the transaction date and document date of each
invoice.

+ Ifthe Generate Invoices with manually entered Invoice Date check boxisselected, LN uses the entered
invoice date for the transaction date and document date of the invoice. The entered invoice date cannot
be earlier than the cut-off date and therefore, it is always later than any of the receipt dates. If you enter
an earlier date, LN displays an error message.

Rate information

For a transaction, LN determines the currency rate to be used according to the rate information.
The rate information consists of these details:

+ Ratetype

+ Ratedate

«  Currencyrate
+  Ratefactor

In addition to the rate information, the currency rate used for the generated invoice and the postings in the
general ledger depends on the value of the Currency Rate Determiner of the purchase order.

The rate determiner is a mandatory compression criterion, therefore, the rate determiner is the same for all
the order lines combined on the invoice. If the value of the rate determiner is other than pocument Date, each
related order line is posted with its own rate information on the invoice accrual account. In this case, the rate
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information of the order line is the same as the rate information on the purchase order header. Consequently,
the involved invoice accrual account is increased by the receipt and decreased by the generation of the
self-billed invoice with the same rate information. Therefore, no currency differences postings occur in the
integration transactions. The rate information of the invoice and the control account posting is the average
rate of all the related invoice accrual postings.

If the rate determiner is bocument Date, all the postings are made with the currency rate that is effective on
the document date of the invoice. Consequently, every invoice accrual posting can create a currency Difference
entry in the integration transactions. The currency Difference entry results from the difference between the
purchase order header rate information and the rate information effective on the invoice document date.

How LN handles purchase order/schedule rates

Because IFRS requires that all relevant costs be reflected in inventory, the purchase of goods must be valued
against the rate at which the goods were purchased or paid. This applies to all actual costing valuation
methods, including the FTP valuation method.

Financial transactions created by purchase orders or schedules thatimpactinvoice accrual (Accounts Payable),
are posted with purchase order/schedule rate data for both the debit and the credit side of the transaction.
This applies when the rate determiner of the purchase order is set to Fixed or Manually Entered. Otherwise,
the interim account of the financial transaction is posted with the exchange rate type of the purchase order.
LN uses the exchange rate type to retrieve the rate data that was valid on the transaction date.

Note: To have LN take the purchase rate into account, ensure that in the Buy-from Business
Partner(tccom4120s000) session, on the Pricing tab, the Use Purchase Rates for Receipts check box is
selected. As a result, the corresponding check box will also be selected in the following sessions:

+  Purchase Orders (tdpur4100m000)

»  Purchase Schedules (tdpur3110m000)

The Use Purchase Rates for Receipts setting applies to various purchase order and purchase schedule
integration document types.

The interim account of these integration document types is (partially) booked against purchase order rate
data. Which rate data LN uses, depends on the rate determiner.
Rate Determiner LN uses the...
rate type rate date rate rate factor

Fixed, Fixed Local, Fixed ...from the purchase order
Hard, Fixed Local and Hard,
Manually Entered

Receipt Date,Expected Cash ..fromthepur- ..from the actual ...from the Currency Rates (tcm-
Date chase order transaction date ¢s0108m000) session

The rates defined on the purchase order that apply to the accrual side of the transaction (order currency and
financial company purchase office) are used for the interim account of the transaction as well. In a
multicompany environment, the financial company of the interim account can be different from the financial
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company of the purchase office. As a result, the rates on the purchase order cannot be directly used: the fixed
or manually entered rates must first be converted.

Ifthe currency rateis fixed or manually entered on the purchase order header, the currency system determines
the currencies between which the fixed or manually entered rate is defined, and how the rate can be used
for the interim account of the transaction.

Currency Sys- Fixed or manually entered rate defined between the purchase order currency and...
tem
Standard ...the local currency of the purchase office.

Because the local currencies can be different in the various financial companies, the
fixed or manually entered rate on the purchase order cannot be directly used, but must
be converted first. LN calculates a new rate between the transaction currency and the
local currency of the ‘to’ financial company via the fixed or manually entered rate from
the transaction currency to the local currency of the ‘from’ financial company.

single ...the local currency of the purchase office.

Because the local currency is equal in all financial companies, the purchase order rate
and rate factor can be directly used for the interim account of the transaction as well.

Dependent ...the reference currency of the purchase office.

The rates from the reference currency to the other home currencies are disabled and
retrieved from the Currency Rates (tcmcs0108m000) session on order date.

Independent ...all home currencies.

Because the home currencies are equal and have the same position in all financial
companies, the purchase order rate and rate factor can be directly used for the interim
account of the transaction as well.

Introduction to Bad Debt Relief and Bad Debt Recovery

AR-Bad Debt Relief

The process of claiming back the output tax on bad debts is called AR-Bad Debt Relief. Bad Debt Relief arises
when a customer defaults the payment (in full or part) to supplier, who has accounted for VAT. Based on
specific criteria/condition (differ from country to country), tax authorities allow companies to claim back the
already paid output tax on bad debts. Example: In Malaysia, a company is entitled to a relief for bad debt on
the whole or part of the tax paid for a taxable supply of goods and services if:

«  No paymentis received for the taxable supply from the debtor for 6 months from the date of supply;
+  The debtor becomes insolvent before the period of six months has elapsed; and
+  Sufficient efforts are made to recover the debt
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AP-Bad Debt Relief

In Accounts Payable, when you fail to pay to supplier, you can redeem the amount of the relevant input tax
thatyou haveinitially credited or refunded. The relevant tax amount must be paid back to the tax authorities.
This Bad Debt Relief arises when a company defaults the payment (in full or part) to a supplier for any supply
of goods or services at the end of a specific period. In this scenario, the company must reverse the Input Tax
related to the defaulted payment, as Output Tax.

Bad Debt Recovery

If for a claimed bad debt relief, a company receives payment of a part of the debt, an adjustment for the bad
debt relief already claimed, must be made.

If for a bad debt relief paid, a company pays the supplier for goods or services, an adjustment for the bad
debt relief already paid, must be made by reducing the VAT on purchases, for the period in which the payment
is received.

Bad Debt Relief

The Bad Debt Relief process:

Enter selection criteria & Search Open Entries for Bad Debt Relief

Specify the search criteria in the Receivables Bad Debt Relief (tfacr2514m000)/ Payables Bad Debt Relief
(tfacp2514m000) sessions to view the open entries for Bad Debt Relief. These sessions displays the invoice
information and the amounts (such as Tax amount, received amount, outstanding amount, recovered amount)
that are related to bad debt relief. Only open entries for which tax is declared are visible. Bad Debt Relief is
only applicable for transactions for which VAT is included for an earlier VAT return.

Use the Unassigned Open Entries option from the Reference menuin the Invoice-to Business Partner Open
Entries (tfacr2520m000)/ Invoice-from Business Partner Open Entries (tfacp2520m000) sessions to view
the unassigned amounts for a business partner. You can access this session using the Open Entries option
from the Reference menu in the Receivables Bad Debt Relief (tfacr2514m000)/ Payables Bad Debt Relief
(tfacp2514m000) sessions. This helps the user to decide whether to relief bad debt for open entries or to
assign the unallocated receipts/payments.

Note: In some countries such as UK, you are not allowed to relief open entries for which receipts are not
assigned. The outstanding balances of the earliest invoices must be settled first with the unallocated receipts
/ advances.

Assessment of selected Open Entries

Use the Open Entry Details (tfacr2525s000)/ Open Entry Details (tfacp2525s000) sessions to view the
details of the open entries for Bad Debt Relief. You can access this session using the Details option in the
Receivables Bad Debt Relief (tfacr2514m000)/ Payables Bad Debt Relief (tfacp2514m000) sessions.

Use the selection criteria in the Receivables Bad Debt Relief (tfacr2514m000)/ Payables Bad Debt Relief
(tfacp2514m000) sessions and apply the filter to narrow the selection of invoices. Special attention must be
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paid to the Age Receivable. This range applies to the age of the invoices that are visible. Age Receivable from
6 to 6 means that as from the day as today invoices are selected in the month 6 months prior to the current
month. (example: on September 3, the range 6 - 6 selects invoices of which the document date is on or after
March 1, and on or before March 31. The range 6 - 7 selects invoices of which the document date is on or after
February 1, and on or before March 31.) Select the Select by Tax Period check box to select the invoices for
bad debt relief. Select the Suppress check box to prevent bad debt relief on a given invoice.

Note: The value added tax (VAT) of invoices must be declared and submitted. Else, the bad debt relief is not
allowed. (Invoices are not visible until their tax declaration is submitted.)

You can decide not to trigger the Bad Debt Relief process for specific Open Entries. You can select the Suppress
check boxinthe Receivables Bad Debt Relief (tfacr2514mo000)/ Payables Bad Debt Relief (tfacp2514m000)
sessions, to stop the Bad Debt Relief process for the selected Open Entry. You can also add the comment
regarding Bad Debt Relief in the Text field.

Activating the Bad Debt Relief process

You can use the Process option in the Process Bad Debt Relief (tfacr2214m000)/ Process Bad Debt Relief
(tfacp2214m000) sessionsto initiate the Bad Debt relief process. You can access these sessions using Process
Bad Debt Relief option in the Receivables Bad Debt Relief (tfacr2514m000)/ Payables Bad Debt Relief
(tfacp2514m000) sessions. After the process is initiated, the selected invoices must be relieved and the
journals are created automatically to relieve the tax in a bad debt relief.

The Process Bad Debt Relief (tfacr2214m000)/ Process Bad Debt Relief (tfacp2214m000) sessions enables
you to process the bad debt relieves. You must specify posting details, such as posting date, period, and
document series in this session. You can use the range to select data based on business partner, transaction
type, invoice period, document.

You can either post the Bad Debt Relief, or print the simulation of bad debt relief transactions. You can use
the printed data to verify the relief documents.

Bad Debt Relief Transactions

Use the Process Bad Debt Relief (tfacr2214mo000)/ Process Bad Debt Relief (tfacp2214m000) sessions to

print the process and/or the error report. To post the bad debt relief transactions, select the Post Bad Debt

Relief check box. The Document Date and the Fiscal Period of the bad debt relief must be specified to post

the transactions in the given fiscal, reporting, and tax period. Invoices can be relieved only when following

conditions are met:

+  Theinvoice must be finalized, including the corrections.

+ Theinvoice and invoice schedules may not be selected for receipt or payment.

+  Whenthe Segment Reporting check boxis selected in the Group Company Parameters (tfgld0101s000)
session, invoices must be segmented. Therefore, Purchase Invoices related to Order must be approved.

+  Related documents of the original invoice must be finalized.

The original tax transactions related to the open entry must be submitted as part of the tax declaration. The
Bad debt relief transaction lines are created in the journal for each original tax transaction. The bad debt
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relief consists of a (debit) Tax account transaction to a (credit) Bad Debt Relief account. The Tax account is
debited with the Tax account and dimensions of the original Tax transaction.

The bad debt relief process creates a summary of all transactions in the Bad Debt Relief / Recoveries by
Invoice (tfacr2515m000) session. The details related to bad debt relief transaction lines, the original tax
transactions and the invoice lines are recorded in the Bad Debt Tax Transaction Line.

Accounts in transactions for Bad Debt Relief and Recovery
Transactions in the journals are generated according to the following rules:

«  Theamountoftaxto berelieved is calculated with a pro-rata calculation on invoices thatinclude supplies
subject to varying VAT rates. The calculation of amounts generally depends on the ratio, which is
determined from the outstanding tax base amount and the invoice tax base amount of the applicable
tax.

« ifthe Segment Reporting check box is selected in the Group Company Parameters (tfgld0101s000)
session. the amount of tax to be relieved is calculated with the applicable outstanding amount and
invoice amounts for each combination of segments.

Tax adjustments for Bad Debt Relief:

Sales Tax

Type Account

Deb- Taxaccountfor Bad Debt Relief of the original tax country-code 1
it

Cred-  Bad Debt Relief account of the financial company 2
it

Purchase Tax

Type Account

Deb- Bad Debt Relief account of the financial company 3
it

Cred  Taxaccountfor Bad Debt Relief of the original tax country-code 4
it

Note:

+ Accounts 1 and 4 are derived from the master data specified for Financial Data by Tax Code in Posting
Data for Tax Codes (tfgld0171s000) or Posting Data for Multiple Tax Codes (tfgld0170s000) sessions.

«  Accounts2and 3 arederived from the company parameters specified in ACR Parameters (tfacr0100s000)
or ACP Parameters (tfacp0100m000) sessions.

Purchase Expensed Tax Codes

Purchase Expensed Tax for the tax transactions of purchase invoices cannot be relieved. The expensed
purchase tax is paid to the supplier, and is a cost that cannot be claimed. The Purchase Expense Tax in the
Tax Analysis (tfgld1520m000) session does not impact the tax calculated for the sales invoice. When this
type of tax is available on sales invoices, this tax can be relieved.
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Calculation of Amounts

In LN, transactions can be segmented. Consequently, the tax transactions of open entries are segmented too.
The Outstanding Amounts of segmented schedules are relieved proportionally. The related receipts transaction
are also segmented. This information helps to determine the quantity of segmented transactions that has
already been received, including the tax for these receipts. The relief is for tax on segments for which no
receipts have been made.

Bad Debts Recovery Transactions

After the bad debt is relieved and the payment is received/made, use the Process Bad Debt Recovery
(tfacr2216mo000)/ Process Bad Debt Recovery (tfacp2216m000) sessions to recover bad debt relief.
Prerequisite is that the transactions of all involved receipts or assignments of receipts to invoices must be
finalized.

You can specify the Tax Period in the Process Bad Debt Recovery (tfacr2216m000) session . The payments
that are received/paid in this period is selected for recovery. To post the bad debt recovery transactions,
select the Post Bad Debt Recovery check box . The Document Date and the Fiscal Period of the bad debt
recovery must be specified to post the transactions in the given fiscal, reporting, and tax period.

Accounts in Tax adjustments for Bad Debt Recovery
Transactions in the journals are generated according to the following rules:

« Theamountoftaxto berelieved is calculated with a pro-rata calculation on invoices thatinclude supplies
subject to varying VAT rates. The calculation of amounts generally depends on the ratio, which is
determined from the outstanding tax base amount and the invoice tax base amount of the applicable
tax.

« ifthe Segment Reporting check box is selected in the Group Company Parameters (tfgld0101s000)
(tfgld0101s000) session. the amount of tax to be relieved is calculated with the applicable outstanding
amount and invoice amounts for each combination of segments.

Tax adjustments for Bad Debt Recovery:

Sales tax

Type Account

Deb- Bad Debt Recovery account of the financial company 5
it

Cred  Taxaccountfor Bad Debt Recovery of the original tax country-code 6
it

Purchase Tax

Type Account

Deb- TaxaccountforBad Debt Recovery of the original tax country-code 7
it

Cred Bad Debt Recovery account of the financial company 8

Infor LN Financials User Guide for Accounts Payable | 64



Accounts Payable

Note:

+ Accounts 6 and 7 are derived from the master data specified for Financial Data by Tax Code in Posting
Data for Tax Codes (tfgld0171s000) or Posting Data for Multiple Tax Codes (tfgld0170s000) sessions.

« Accounts5and 8 are derived from the company parameters specified in ACR Parameters (tfacr0100s000)
or ACP Parameters (tfacp0100m000) sessions.

Bad Debt Recovery

After the bad debt is relieved and the payment is received, use the Process Bad Debt Recovery
(tfacr2216mo000) session to recover bad debt relief. Prerequisite is that the transactions of all involved
receipts or assignments of receipts to invoices must be finalized.

You can specify the Tax Period in the Process Bad Debt Recovery (tfacr2216m000) session. The payments
that are received in this period is selected for recovery. To post the bad debt recovery transactions, select
the Post Bad Debt Recovery check box. The Document Date and the Fiscal Period of the bad debt recovery
must be specified to post the transactions in the given fiscal, reporting, and tax period. This process is
mandatory in countries such as Malaysia and UK to recover tax for receipts or payments made on invoices
thatare previously relieved for bad debt. This process creates Bad Debt Recovery for all the selected documents
that are previously relieved and for which receipts or payments are created.

After the process is initiated, a batch with the Bad Debt Recovery documents can be created. The Bad Debt
Recovery Transactions are generated automatically for each relieved invoice and receipts/payments.

Note: The recovery transactions for multiple invoices can be linked to one document, but when too many
transaction lines are to be written, a new document number is generated.

If the Adjust Tax for Deductions check box is selected in the CMG Parameters (tfcmg0100s000) session, a
relieve never results in a tax deductible amount.

Write off non-recoverable debts

A bad debt is an amount owed to a business or individual that is written off by the creditor as a loss (and
classified as an expense) because the debt cannot be collected and all reasonable efforts to collect is exhausted.
The amount of bad debt is considered as an expense that is calculated based on the Direct Write Off or
Allowance Methods.

Direct Write-Off Method

The seller can charge the amount of an invoice to the bad debt expense account when it is confirmed that
the invoice is not paid. In the books of account, a Bad Debt Expense account is debited and the Accounts
Receivable account is credited. Therefore, the expense is directly linked to a specific invoice. This entry does
not result in reduction of sales, but rather an increase in expenses.

This method may not be the most appropriate method to recognize a bad debt expense, as the expense is
recognized several months later than the revenue associated with the initial sale, thereby separating elements
of the same transaction into different time periods.
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Allowance-method

When sales transactions are posted, a related amount of bad debt expenses is also posted on the assumption
that approximate amount of bad debt can be determined based on historical calculations. In the books of
account, a Bad Debt Expense account is debited and the Allowance for Doubtful Accounts is credited. However,
the actual elimination of unpaid Accounts Receivable is calculated by posting the transaction where the
Allowance for Doubtful Invoices account is debited and the Accounts Receivable account is credited.

The bad debt expenses can be estimated based on:

+ Calculating and applying an overall bad debt percentage to all credit sales;

+  Calculatingand applyinga large percentage to aging buckets (in which accounts receivable are reported)
in the accounts receivable aging report;

+  Calculating based on a risk analysis of each customer.

This is the recommended method to recognize a bad debt expense, as a portion of all sales is reserved as
soon as revenue is recognized. This method is used to display the revenues and related expenses in the same
time period, so that the impact of all sales on profits within the same accounting period can be viewed. In
the income statement, the Bad Debt Expense is displayed as a line item in the Operating Expenses section.

Data Set-up

An entry is created in the Accounts by Financial BP Group (tfacr0110m100) session to define the account
to be debited, for Account Receivable, which cannot be collected and must be set as bad debts (written off).
In the Ledger Account field, the General Ledger account that must be used to debit, in case, Accounts
Receivables are written off is specified.

If the Direct Write Off method is used, the Bad Debt Expense (account of type Expense) must be specified. If
the Allowance Method is used, the Allowance for Doubtful Invoices (account of type contra Asset account)
must be setup.

Process

You can access the Write Off Bad Debts (tfacr2255m000) session to view the open Account Receivable
entries that are to be written off. This session enables you to handle writing off bad debts and subsequently
making the necessary General Ledger postings. This can be performed if the amount to be written off is less
than, or equal to the amount specified in the Maximum Amount to be Written Off field. The user can specify
this value in the User Tolerances for Write-Offs (tfacr0118mo000) session. If the amount to be written off is
greater than the maximum amount to be written off and:

« theApprove Write-Off Bad Debts check box is selected in the ACR Parameters (tfacr0100s000) session,
the invoice must first be submitted and approved before written off.

« the Approve Write-Off Bad Debts check box is cleared in the the ACR Parameters (tfacr0100s000)
session, the amount cannot be written off.

An invoice:

can be submitted for approval using the Submit for Write-Off Approval option in the Collections by Invoice-to
Business Partner (tfacr3607mo000) session.

with Write-Off Status set to submitted can be approved using the Approve for Write-Off option in the
Invoice-to Business Partner Open Entries (tfacr2520m000) session.
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with Write-Off Status set to Approved can be unapproved using the Unapprove for Write-Off option in the
Invoice-to Business Partner Open Entries (tfacr2520m000) session.

You can use the Write Off option from the Action menu in the Write Off Bad Debts (tfacr2255m000) session
to write off the invoices and to create the journals.

Data Set up for Bad Debt Relief and Recovery

Bad Debt Relief and Recovery setup

The setup of Bad Debt Relief and Recovery includes following steps:

Specify the accounts for Bad Debt Relief / Recovery and Interim Tax Accounts in the Chart of Accounts
(tfgld0o508m000) session. The Account Type of the Tax Accounts must be set to Balance sheet. The
Account Type of the Ledger Account that are used for Bad Debt Relief and Recovery has to be set to
Balance Sheet.However, you can also set the Account Type to Profit & Loss for the Ledger Account
used for Bad Debt Relief and Recovery.

Specify the Transaction Type for Bad Debt Relief / Recovery in the Transaction Types (tfgld0511m000)
session. The Transaction Category and the Transaction Subcategory must be set to Journal Vouchers
and Transaction Currency Journal.

Specify the following fields on the Bad Debt tab in the ACP Parameters (tfacp0100m000) and ACR
Parameters (tfacr0100s000) sessions:

« Bad Debt Relief Account

« Bad Debt Recovery Account

« Transaction Type for Bad Debt Relief

+ Series for Bad Debt Relief Documents

Specify the Tax Accounts for Bad Debt Relief and Recovery in the Tax Codes by Country (tcmcs0536m000)
session. The ledger account for Bad Debt Relief and Recovery must be specified in the Posting Data for
Single Tax Codes (tfgld0571m000) and Posting Data for Multiple Tax Codes (tfgld0570m000) sessions.
For each tax code the following sales and purchase accounts must be setup:

+  TaxAccount for Bad Debt Relief in Purchase;

«  TaxAccount for Bad Debt Recovery in Purchase;

«  TaxAccount for Bad Debt Relief in Sales;

«  TaxAccount for Bad Debt Recovery in Sales

Note: You must setup the tax codes for which the bad debt relief / recovery are required. You must assess

the tax codes which are eligible to bad debt relief/recovery. For each of these tax codes you need to setup
the mentioned purchase and sales accounts.

Verify or adjust Tax Position to declare tax adjustments in correct tax position in the Tax Positions
(tfgld0120m000) session. The Tax Adjustment Type in the Relations by Tax Position (tfgld0121m000)
session can be used to select applicable tax transactions for a given tax code.
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Purchase invoice authorization

In Accounts Payable, to release the purchase invoice for further processing, you can use these types of invoice
authorization:
+  Confirmation of received purchase invoices

If you record the receipt in the Received Purchase Invoices (tfacp1500m000) session, you can link
assigned approvers to the invoice. The assigned approver can verify the invoice, and then register the
invoice.

«  Authorization of registered invoices

To exclude invoices from the automatic payment procedure, if you register an invoice in the Purchase
Invoice Entry (tfacp2600m000) session, you can link a hold reason to the invoice. For example, reasons
for blocking an invoice can be incorrect quantities, incorrect prices, or defects found in the received
goods. To release the invoice for further processing, an assigned approver must remove the hold reason.

+  Authorization of price differences and additional costs

If the invoice amount differs from the order amount and the difference exceeds the matching tolerances,
an authorized user must approve the price difference and the additional cost.

+  Payment authorization

For the types of invoices for which payment authorization is required, an authorized user must approve
the invoices for payment.

Note: In Cash Management, you can authorize users to process the payments and approve the payment
batch. For details, refer to Payment authorization in Cash Management - setup

Print a report

You can use the Print Not Fully Approved Invoices (tfacp1402m000) session to print a report of the invoices
that require an action by the assigned approver or authorized user before they can be processed further.

The report shows the invoices that require one or several of these actions:

+  Removal of the hold reason
«  Approval of the price difference and additional costs
+  Approval for payment.

Purchase invoice authorization history
For the approval history of a purchase invoice, LN registers the history of these invoice details:

+  Approval of the price difference and additional costs
+  Approval for payment

+ Thehold reason

+  The assigned approver

+  The date before which the invoice must be approved

In the Invoice Authorization History (tfacp2510m000) session, LN displays the current value, the previous
value, the user and assigned approver who made the change, and the modification date.

If you archive and delete fully paid purchase invoices, LN also archives and deletes the approval history.
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Confirmation of received purchase invoices

After invoices are received, one or more persons or departments, referred to as assigned approvers, must
confirm the invoices. If you record the receipt in the Received Purchase Invoices (tfacp1500m000) session,
you can link assigned approvers to the invoice.

If all the assigned approvers have approved the invoices, you can register the invoices.

To set up confirmation of received purchase invoices
To link assigned approvers to an invoice, take the following steps:

1 IntheReceived Purchase Invoices (tfacp1500m000) session, select the invoice and on the appropriate
menu, click Authorization Data.

2 Inthe Authorization Data (tfacp1101m000) session, select an assigned approver and enter the date
before which the invoice must be confirmed.

3 Repeat Step 2 for every assigned approver required for the invoice.

To confirm received purchase invoices
To confirm received purchase invoices, take the following steps:

1 Inthe Confirm Received Purchase Invoices (tfacp1104m000) session, select your assigned approver
code in the Assigned Approver field. LN lists the received invoices that you can confirm.

2 Select theinvoice and on the same line, select the Confirmed check box.

3 Inthe Approved On field, enter a confirmation date or accept the current date.

If all the assigned approvers have approved the invoices, you can copy the received invoice to a registered
purchase invoice.

Authorization of registered invoices

To excludeinvoices from the automatic payment procedure, if you register an invoice in the Purchase Invoice
Entry (tfacp2600m000) session, you can link a hold reason to the invoice. If you link a hold reason to an
invoice, the invoice is not selected for payment in the Select Invoices for Payment (tfcmg1220m000) session.
For example, reasons for blocking an invoice can be incorrect quantities, incorrect prices, or defects found
in the received goods.

You can link a hold reason to order-related purchase invoices and to cost invoices.

You must define the person or department that is responsible for releasing the invoice for further processing
as assigned approvers. To approve the invoice, an assigned approver must remove the hold reason. In some
situations, LN automatically removes the hold reason, for example, if an authorized user approves the invoice
for payment.

You can link a default assigned approver to each hold reason. If an invoice is blocked, LN displays the default
assigned approver. You can always manually change the hold reason and the assigned approver of aninvoice.
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The assigned approver is used for information only. Every user can remove a hold reason. The addition and
removal of hold reasons to purchase invoices is logged in the authorization history, which you can view in
the Invoice Authorization History (tfacp2510m000) session.

You can link hold reasons to registered purchased invoices in two ways:

« Automatically
+  Manually

Hold reasons

Defining hold reasons
To define hold reasons, use these sessions:

«  Assigned Approvers (tfacp0130m000)

Define the assigned approvers.
+ Hold Reasons (tfacp0120m000)

Define the hold reasons. You can optionally select a default assigned approver for each hold reason.

Automatically linking hold reasons to registered invoices
You can set up LN to automatically link hold reasons to registered invoices.
To automatically link hold reasons:

1 Invoice-from Business Partner (tccom4122s000)

To automatically block all registered invoices from a specific business partner, select a default hold
reason in the Hold Reason for Purchase Invoices field. LN automatically links this hold reason to all
registered invoices from the invoice-from business partner.

2 ACP Parameters (tfacp0100m000)

To automatically block all registered invoices, select a default hold reason in the Hold Reason for
Registered Invoices field. LN automatically links this hold reason to all registered invoices of business
partners for which you do not select a specific hold reason.

The hold reasons at business partner level override the global hold reason.

Note:

+ Ifyou define a default hold reason, LN automatically links a default hold reason to registered invoices
for which no payment approval is required.

+ If payment approvalis required for the invoice and the user who registers the invoice is authorized to
approve the payment, LN does not link a default hold reason to the invoice. In the Purchase Invoice
Entry (tfacp2600m000) session, the Hold Reason field remains empty. However, if the user does not
have sufficient authorization, LN links a default hold reason to the invoice.
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Manually linking hold reasons to registered invoices

If no default hold reason is defined in the ACP Parameters (tfacp0100m000) session, you can manually add
a hold reason to an invoice. If a default hold reason is defined, you can always change the hold reason of an
invoice.

You can manually enter, change, or remove, the hold reason and the assigned approver in these sessions:

+  Purchase Invoice Entry (tfacp2600m000)
«  Purchase Invoice Inquiry (tfacp2600m100)
+  Process Purchase Invoices (tfacp2107m000)

Note: When payments are processed in the Bank Transactions (tfcmg2500m000) session and the Anticipated
Payments (tfcmg2110s000) session, LN does not check whether invoices are blocked, because in these
sessions the invoices are registered afterwards.

Removing the hold reason

If you are an assigned approver,you can remove the hold reason and in this way, release the invoice for further
processing.

To remove the hold reason:

1 Startthe Authorize Purchase Invoices (tfacp1142mo000) to list the invoices that require authorization.
If a hold reason is linked to the invoice, the Hold Reason column displays the hold reason.

2 Selecttheinvoice and fromthe appropriate menu, select Purchase Invoice Inquiry. The Purchase Invoice
Inquiry (tfacp2600m100) session starts.

3 Onthe Miscellaneous tab, delete the hold reason from the Hold Reason field. LN automatically clears
the Assigned Approver field.

You can also remove the hold reason in these sessions:

+  Purchase Invoice Entry (tfacp2600m000)

«  Process Purchase Invoices (tfacp2107m000)

Note:

« Ifyou authorize an order-related purchase invoice for payment, LN automatically removes the hold
reason. For details, refer to Payment authorization in Accounts Payable .

«  Every user can remove the hold reason. If the user is not authorized a warning is displayed. The invoice
stays blocked for payment. Removing the hold reason is logged in the Invoice Authorization History
(tfacp2510m000).

« Ifyouremovethehold reason andyou are notauthorized to approve the invoice for payment, LN displays
a warning and the invoices is still blocked for payment.

Authorization of price differences and additional costs

Price differences occur if the invoice amount differs from the order amount or the receipt amount. LN detects
the price differences when the invoice is matched to the purchase orders or to the receipts.
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Price differences in automatic matching
For automatic matching, you can define the tolerated price differences in the following sessions:

+  ACP Parameters (tfacp0100m000)

In this session, you can define global tolerances for automatic matching.
+  Automatic Matching Settings by Invoice-from BP (tfacp0107m000)

In this session, you can define tolerances by invoice-from business partner, for automatic matching. For
business partners for which you do not define tolerances in this session, LN uses the tolerances you define
in the ACP Parameters (tfacp0100m000) session.

You can define a maximum tolerated price difference amount and a maximum difference percentage, or you
can assign full authorization. For details, refer to To use full authorization. If you do not define the tolerances
in either of these sessions, the automatic matching procedure does not match invoices when a price difference
is found. An authorized user must manually authorize the price difference and the additional costs.

During automatic matching of invoices, LN compares the price difference with the tolerated differences. If
the difference falls within the defined tolerances for the invoice amount and the percentage, LN matches the
invoice. The price difference is posted to the Price pifferences control account and dimensions of the
financial business partner group

Approving price differences

Use the Purchase Invoice Authorizations (tfacp0150m000) session to authorize specific users to approve
price differences and to create additional costs transactions. For each user, you can define the maximum
price difference they can approve, or you can assign full authorization to a user.

In the Assigned Approvers (tfacp0130m000) session, create assigned approvers for the authorized users.
You can define each individual authorized user as an assigned approver, or you can create a single assigned
approver to represent the authorized users of a team or a department.

If during matching of a purchase invoice in the Process Purchase Invoices (tfacp2107m000) session, one
of the tolerances that apply is exceeded, an authorized user can approve the price difference. To assign the
invoice to an authorized user, in the Purchase Invoice Inquiry (tfacp2600m100) details session, enter the
assigned approver in the Assigned Approver field. You can start the Purchase Invoice Inquiry
(tfacp2600m100) details session from the LN menu of the Authorize Purchase Invoices (tfacp1142m000)
session.

In the Authorize Purchase Invoices (tfacp1142m000) session, a user authorized to approve the price
difference amount must select the Invoice Approved check box for the invoice. Next, the approved invoice
must again be processed in the automatic or manual matching and approval procedure.

Approving additional costs

For differences between the invoice amount and the order amount that are not caused by a price difference,
authorized users can create additional costs transactions. In the Purchase Invoice Authorizations
(tfacp0150m000) session, you can define a maximum amount for the additional costs transactions a user
can create, or you can assign full authorization to a user.

To create additional costs transactions, take the following steps:
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1 IntheAuthorize Purchase Invoices (tfacp1142m000) session, on the appropriate menu click Additional
Cost. The Matched Purchase Invoice/Statement Line Transactions (tfacp1133s000) session starts.

2 Create the additional costs transaction. You must enter the ledger account and dimensions for each
transaction.

Reassigning the invoice

If the price difference or the additional costs exceed the matching tolerances, the invoice is not approved.
You must assign the invoice to an authorized user. In the Assigned Approver field of the Purchase Invoice
Entry (tfacp2600m000) session, select an assigned approver for the purchase invoice.

Example

You have ordered 100 items at a price of USD 10.50 a piece. The price on the invoice you receive is USD 10. In
the Purchase Invoice Authorizations (tfacp0150m000) session, you are authorized for the following price
differences:

Invoice price lower than expect- Invoice price higher than expect-

ed ed
Percentage Amount Percentage Amount
4% 80 1% 15

The resulting price difference is positive. This means that the conditions that belong to the category
Transaction Amount apply. The price differenceis:

Absolute amounts: 10.50 x 100 - 10 x 100 = USD 50

Thisamount is lowerthan USD 80. If the margin recorded for the percentageis not exceeded, you can approve
the invoice.

Percentage: (10.50 - 10) / 10.50 x 100% = 4.76%

This percentage is higher than the percentage allowed for this user. You cannot approve the price difference,
although the amount is lower than the specified tolerated value.

Note: The percentage is the percentage of the price difference in relation to the order amount.

Payment authorization in Accounts Payable

In Accounts Payable, in addition to approving the invoices for processing, you can separately approve purchase
invoices and costs invoices for payment. Audit information regarding approval of invoices is stored.

In the ACP Parameters (tfacp0100m000) session, you can select the types of invoices for which payment
approval is required.

You can indicate that separate payment authorization is required for these types of purchase invoices:

«  Costinvoices and procurement card invoices
«  Order-related invoices
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«  Self-billed invoices
« Internalinvoices

If payment authorization is required, these rules apply:

«  Forcostinvoices, if you create and approve a costinvoice in the Purchase Invoice Entry (tfacp2600m000)
and you are authorized to approve the cost invoice amount for payment, LN automatically sets the invoice
to Approved for Payment.

+  Fororder-related invoices, after you approve the price difference and created additional costs transactions,
an authorized user must still approve the invoice for payment.

«  Order-related invoices, for which you select the Invoice Approved check box in the Authorize Purchase
Invoices (tfacp1142m000) session must still be approved in the Process Purchase Invoices
(tfacp2107m000) session. Before you can approve an invoice for payment, the invoice status must be
Approved.

«  For procurement card statements with desktop receiving, LN calculates price differences. You must
approve price differences that exceed the defined tolerances.

» Ifyou are authorized to approve both the price difference and the payment, if you approve the price
difference and the additional cost in the Authorize Purchase Invoices (tfacp1142m000) session, LN
automatically sets the invoice to Approved for Payment.

« Ifyou select the Select Non Approved Invoices for Payment check box in the CMG Parameters
(tfcmg0100s000) session, you can approve an invoice for payment if the invoice status is other than
Approved. Conversely, if this check box is cleared, when the Select Invoices for Payment
(tfcmg1220m000) session is run, only purchase invoices related to orders with a status of Approved is
selected. LN checks the value of this parameter in the financial company in which the invoice is created.

+  Purchaseinvoices

In the Select Invoices for Payment (tfcmg1220m000) session of the Cash Management module, purchase
invoices can only be selected for payment if these conditions are fulfilled:

« Theinvoice has the Approved status.

«  The Approved for Payment field of the invoice is Yes or Not Applicable.

« Nohold reason is linked to the invoice.

Note: If no payment authorization is required, LN sets the Approved for Payment field of the invoice to Not
Applicable.

Multicompany aspects

You can set up payment authorization for the purchase invoices registered in a specific financial company.
Because payment authorization uses the local currency, the payment authorization setup is restricted to a
single financial company.

In the Purchase Invoice Payment Authorizations (tfacp0114m000) session, in the Financial Company
field, you can enter the current company or any financial company of the financial company group.

Reassigning the invoice

If the invoice amount exceeds the amount that you can authorize for payment, you must assign the invoice
to an authorized user:

In the Assigned Approver field of the invoice, you can select an assigned approver for the purchase invoice
in one of these sessions:
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Purchase Invoice Entry (tfacp2600m000)
Purchase Invoice Inquiry (tfacp2600m100)

To set up payment authorization

To set up payment authorization, take the following steps:

1

In the ACP Parameters (tfacp0100m000) session, indicate the invoices for which payment approval is
required.

Inthe Purchase Invoice Payment Authorizations (tfacp0114m000) session, authorize users to approve
purchase invoices for payment. For each user, you can specify the maximum invoice amount for which
they are authorized, or you can select the Full Authorization Payment Approval check box.
Taxamounts, assigned credit notes, invoice corrections and so are taken into account when LN compares
the maximum amount of the authorized user with the invoice balance.

In the Assigned Approvers (tfacp0130m000) session, create assigned approvers for the authorized
users. You can define each individual authorized user as an assigned approver, or you can create a single
assigned approver to represent the authorized users of a team or a department.

You can link the assigned approver code to the purchase invoice in the following ways:

« Usingahold reason

Link a hold reason with a default assigned approver to the invoice. For details, refer to Authorization
of registered invoices.
«  Without a hold reason

In the Open Entry (tfacp2100s000) session, enter the assigned approver in the Assigned Approver
field.

Purchase invoice corrections

You can use the following methods to make corrections to finalized purchase invoices:

Credit notes

Use a credit note to correct the invoice amount. A credit note can be related to a single invoice or to
several invoices. For details refer to Credit notes.

Purchase invoice corrections

To change invoice details other than the invoice amount, for example, the pay-to business partner, you
must create an invoice correction. On an invoice correction, you can also change the invoice amount.

Unapproving the invoice

You cannot correct an invoice that has the Approved status or the Approved for Payment status. Before you
can create an invoice correction, you must unapprove the invoice.
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You can unapprove an invoice for payment if the invoice is not fully paid and the invoice is not selected for
payment in the Cash Management module.

To reverse approval of an order-related invoice, in the Purchase Invoice Entry (tfacp2600m000) session,
from the appropriate menu, select Unapprove.

To undo the approval for payment, in the Authorize Purchase Invoices (tfacp1142m000) session, clear the
Approved for Payment check box for the invoice.

Afteryou create the correction, you must approve the cost invoice again and authorize the invoice for payment.

Creating a purchase invoice correction
To create a purchase invoice correction:

1 Startthe Transactions (tfgld1101mO000) session and select a transaction type of the Purchase Corrections.
The Purchase-Invoice Corrections (tfacp2110s000) session starts.
2 Enterthe new data and, from the appropriate menu, select Process.

3 Iftheinvoiceis related to purchase orders or to freight orders, LN automatically posts the correction
amount to the invoice receipts account of the financial business partner group of the invoice-from business
partner.

For example, you can change these invoice details:

+ Invoice-from Business Partner

«  Original Pay-to Business Partner (for factored invoices)
«  Pay-to Business Partner

+ Purchase Type

+  Factoring Number

+ Net Amount Payable to Business Partner

+ Tax Country/Code

+ Dimensions

Changes to these fields can require financial transactions. If you modify these fields, LN creates a new document
with the correction transaction type to reflect the changes.

You can change the payment terms, the payment schedule, and the business partner's address if applicable.
If the invoice amount changes, and a payment schedule is linked to the invoice, the Payment Schedule
(tfacp1103m000) session starts automatically and you can change the details.

Purchase invoice authorization

Ifinvoice approval or payment authorization is required for the invoice and you are not authorized to approve
the corrected invoice or the payment, LN sets the Invoice Approved and Approved for Payment fields of
the invoice to No. You must link a hold reason and an assigned approver to the invoice. The assigned approver
must approve the invoice and remove the hold reason.

To link a hold reason and an assigned approver to the invoice, from the appropriate menu of the
Purchase-Invoice Corrections (tfacp2110s000) session, select Purchase Invoice Inquiry. The Purchase
Invoice Inquiry (tfacp2600m100) session starts. Enter a hold reason and an assigned approver in the Hold
Reason and Assigned Approver fields.
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To assign credit notes to payment schedules

In the Accounts Payable module, you can manually assign credit notes to payment schedule lines in the
following ways:

If most invoices have payment schedules

Take the following steps:

1 Inthe Assign Credit Notes to Invoices (tfacp2120m000) session, on the appropriate menu, click
Assign Invoice Schedules to Credit Note. The Assign Invoices Schedules to Credit Notes
(tfacp2122s000) session starts.

2 Inthe Assign Invoices Schedules to Credit Notes (tfacp2122s000) session, assign the credit note
to the payment schedule lines.

Forexample, use this method if you select the Schedules Mandatory check boxin the Finance Company
Parameters (tfgld0503m000) session and a payment schedule is linked to every invoice.

If few invoices have a payment schedule

Take the following steps:

1 Inthe Assign Credit Notes to Invoices (tfacp2120m000) session, on the appropriate menu, click
Assign Invoices to Credit Notes. The Assign Invoices/Schedules to Credit Notes (tfacp2121s000)
session starts.

2 Inthe Assign Invoices/Schedules to Credit Notes (tfacp2121s000) session, assign the credit note
to invoices. If a payment schedule is linked to the selected invoice, on the appropriate menu, click
Assign Invoice Schedules to Credit Note. The Assign Invoices Schedules to Credit Notes
(tfacp2122s000) session starts, and displays only the payment schedule lines of the selected invoice.

3 Assign the credit note amount to the payment schedule lines.

4 Ontheappropriate menu of the Assign Invoices Schedules to Credit Notes (tfacp2122s000) session,
click Confirm Assignment to Schedules.

Using payment agreements

Invoicing and payments in Japan

To set up paying your suppliers in accordance with Japanese business practice, you can set up Payment
agreements.

Payment agreements are often used if you receive a monthly billing invoice from your supplier.

To setup up payment agreementsTo set up payment agreements, use the following sequence of sessions:

1

Group Company Parameters (tfgld0101s000)
Select the Payment Agreement check box.
Payment Agreements (tcmcs2506m000)

Define the payment agreements. Because multiple financial companies can share the payment agreements,
you must define the amounts in the reference currency.
Invoice-from Business Partner (tccom4122s000)
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If you have a payment agreement with a supplier, select the payment agreement. LN adds the payment
agreement by default to purchase order lines for the business partner.

4 Payment Agreement by Item and Invoice-from BP (tcmcs2108m000) (Optional)
If you prefer, you can select specific payment agreements for combinations of invoice-from business
partner and item or item group, or financial business partner group and item or item group.

5 Priorities to Set Default Payment Agreement (tcmcs2109m000) (Optional)
If you used the Payment Agreement by Item and Invoice-from BP (tcmcs2108m000) session, you can
use this session to define the order of priorities that LN uses to determine the default payment agreement
for a purchase order line.

Note: LN searches for the most specific payment agreement. If no specific payment agreement is found for
the invoice-from business partner or business partner group and item or item group combination, LN uses
the default payment agreement that you specified in the Invoice-from Business Partner (tccom4122s000)
session.

Examples of payment agreements

This example describes:

+  Thedefinitions of payment agreements PA1, PA2, and PA3.
«  Thesales invoices that you must pay to the invoice-from business partners BP1, BP2, and BP3.
+  The payment advices that result from applying the payment agreements.

Payment agreement definitions

Payment agreements PAL, PA2, and PA3 are defined as follows:

Payment agreement PAl
Currency JPY
Limit 100,000
Next PA PA2
Sequence 1 2
Agreement type Percentage Percentage
Amount - -
Percentage 30 70
Payment method PM1 PM2
Payment agreement PA2

Currency JPY

Limit 200,000
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Next PA -

Sequence 1 2 3 4
Agreement type Amount Amount Percentage Percentage
Amount 50,000 50,000 40 60
Percentage - -

Payment method PM3 PM4 PM1 PM2
Payment agreement PA3
Currency usbD
Limit 30,000
Next PA -
Sequence 1 2
Agreement type Percentage Percentage
Amount - -
Percentage 40 60
Payment method PM5 PM6

Business partner BP1

For invoice-from business partner BP1 you have open entries ACR1 and ACR2.

Invoice Currency Amount Payment agreement
ACR1 JPY 20,000 PA1
ACR2 JPY 30,000 PAl

Applying the payment agreements results in these payment advices:

Invoice Sequence Currency Amount Payment method

ACP1 1 JPY 15,000 PM1
ACP1 2 JPY 5,000 PM2
ACP2 1 JPY 30,000 PM2

The payment agreement on the invoices is PA1
PA1 limit = 100,000

The total invoice amount is 20,000 + 30,000 = 50,000. This amount is less than the PA1 limit. Consequently,
PA1lis used.
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30 percent of the amount (= 15,000) is paid using payment method PM1. This covers the first 15,000 of invoice
ACRL1.

The remaining 70 percent (= 35,000) is paid using payment method PM2. This covers the remaining 5,000 of
invoice ACR1 plus the full amount of 30,000 of invoice ACR2.

Business partner BP2

For invoice-from business partner BP2 you have open entries ACR3 and ACRA4.

Invoice Currency Amount Payment agreement
ACR3 JPY 110,000 PAl
ACR4 JPY 40,000 PAl

This results in these payment advices:

Invoice Sequence Currency Amount Payment method

ACP3 1 JPY 50,000 PM3
ACP3 2 JPY 50,000 PM4
ACP3 3 JPY 10,000 PM1
ACP4 1 JPY 10,000 PM1
ACP4 3 JPY 30,000 PM2

The payment agreement on the invoices is PA1
PA1 limit = 100,000. The next payment agreement is PA2.

The total invoice amount is 110,000 + 40,000 = 150,000. This amount exceeds the PA1 limit. Consequently,
PA2 is used.

50,000 is paid using payment method PM3. This covers the first 50,000 of invoice ACR3.
50,000 is paid using payment method PM4. This covers the next 50,000 of invoice ACR3.
The total remaining amount is 150,000 - ( 2 * 50,000) = 50,000.

Ofthe remaining amount, 40 percent (=20,000) is paid using payment method PM1. This covers the remaining
10,000 of invoice ACR3 plus the first 10,000 of invoice ACR4.

The remaining 60 percent of 50,000 (= 30,000) is paid using payment method PM2. This covers the remaining
30,000 of invoice ACR4.

Business partner BP3

For invoice-from business partner BP3 you have open entries ACR5, ACR6, and ACR7. Note that the invoice
currency of ACR7 differs from the otherinvoice currencies, and therefore a different payment agreement must
be used.

Invoice Currency Amount Payment agreement
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ACR5 JPY 5,000 PAl
ACR6 JPY 5,000 PAl
ACRT7 usb 20,000 PA3

This results in these payment advices:

Invoice Sequence Currency Amount Payment method

ACP5 1 JPY 3,000 PM1
ACP5 2 JPY 2,000 PM2
ACP6 3 JPY 5,000 PM2
ACPT 1 usD 8,000 PM5
ACP7 3 usD 12,000 PM6

The payment agreement on invoices ACR5 and ACR6 is PAl. The payment agreement on invoice ACRT is PA3.
PA1 limit = 100,000

The total invoice amount for the JPY currency is 3,000 + 2,000 + 5,000 = 10,000. This amount is less than the
PA1 limit. Consequently, PAl is used for the invoices ACR5 and ACR6.

30 percent of the amount (= 3,000) is paid using payment method PM1. This covers the first 3,000 of invoice
ACRS.

The remaining 70 percent (= 7,000) is paid using payment method PM2. This covers the remaining 2,000 of
invoice ACRS5 plus the full amount of 5,000 of invoice ACR®6.

The payment agreement on invoice ACP7 = PA3.
PA3 limit = 30,000

The total invoice amount of invoice ACR7 is 20,000. This amount is less than the PA3 limit. Consequently, PA3
is used.

40 percent of the amount (= 8,000) is paid using payment method PM5. This covers the first 8,000 of invoice
ACRT.

The remaining 60 percent (= 12,000) is paid using payment method PM6. This covers the remaining 12,000 of
invoice ACRY.

Applying payment agreements

If the Payment Agreement check box is selected in the Group Company Parameters (tfgld0101s000) session
and payment agreements exist for at least one of the payments in a payment batch, you must apply the
payment agreement before you can process the payment batch or generate trade notes payable (TNP).

To apply payment agreements to payments that you make, use the following sequence of sessions:
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1 Payment Advices (tfcmg1509m000) or Payment Advice (tfcmg1609mo000)

From the Actions menu, select Apply Payment Agreement. The Apply Payment Agreement
(tfcmg1230m000) session starts.

2 Apply Payment Agreement (tfcmg1230m000)
Apply the payment agreements to the payments in the batch.

If you apply the payment agreement, LN performs the following actions:

1 Calculate the total invoice amount.
The following details must be the same for all the invoices:

+  Theinvoice-from business partner
+ Theinvoice currency
+  The payment agreement
2 Compare the total invoice amount with the payment agreement limit.
« Ifthe total invoice amount is less than or equal to the payment agreement limit, use the payment
agreement.
« Ifthetotalinvoice amount exceeds the payment agreement limit, use the next payment agreement.
«  Repeat this step as necessary to find the payment agreement to be used.
3 Splitthe payable amount according to the payment agreement definition.

Generate the payment lines. Create separate batches for payment lines with different payment methods.
Because the payment agreements are defined in the reference currency, the payment agreements are applied
to the invoice amounts in the reference currency.

Note:

If you use the uninterrupted payment process, LN automatically applies the payment agreements. Payment

advises that contain an invalid payment agreement are moved to the newly created exception batch.

Ifyou use self-billing, in the Generate Self-Billing Purchase Invoices (tfacp2290m000) session the following

rules apply:

+ Ifallthe selected lines have the same payment agreement, LN uses the payment agreement for the
invoice.

+ Ifthe selected lines have various payment agreements, LN uses the payment agreement you defined for
the business partner in the Invoice-from Business Partner (tccom4122s000) session.

Bank charges

If you agree with your supplier that you pay the bank charges for the payment transfers, in the Pay-to Business
Partner (tccom4124s000) session, on the Paying tab, ensure that Bank Charge Borne by Supplier is cleared.

For payments made to the pay-to business partner through the bank branch, LN calculates and posts the
bank charges as sundry costs.

Bank costs can be subject to VAT. If you want to analyze the tax amounts on bank transactions per bank, you
can define the bank branch as a business partner. In the Tax Analysis (tfgld1520m000) session, you can
print the tax analysis by pay-to business partner report to view the tax amounts by bank branch.
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